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NCR-),7-60 Michigan ree ink a 


Provisions 

This procedure contains the policies and limitations of the Field 
Service Branch governing the procurement and furnishing of materials and 
services in Michigan under the Agricultural SongukrabismePecerenn Such 
changes as may be required will be issued aa atioolenients #2 this procedure. 

SECTION A - General Plan | 

Conservation Peay fe eae abrelbal: for wpar ryine: succseeroved 
conservation practices will be furnished Sarmare on request in lieu of 
payments under the Agricultural a ee ees : 

The cost of conservation iheteriale. or ae igh furnished shall be 
borne by farmers receiving the Deere a aro iaed by having deductions 
made from payments earned for carrying Duet ceagtaren under the 4gricultural 
Conservation Program. If the eo st prea ctien! the credit for proper use of the 
material or: service, the farmers wilt be ehautbed to. cee. eneo remain- 

ba 
ing part of the cost of the material.or service in cash not heer than the 
time the material or service is furnished. The cash collection on contract 
purchases will be made by the County Committee or by th 18 contractor not 
later than the time the material or servic puts Pot co In the case of 


purchase orders, the vendors will make the collections from farmers, 


ae Purchases of material, for distribution son famers witt be 


made in eersance with provisions covering Government jared contained 
in Section 470°, Revised. Statutes*of eee Hatgniel and 


services will aEeO, be provided on purchase . orders as. authorized under 


a 8 (p) of ee Soil Conservation and Domestic ees hth 


oe 


SECTION B - Kinds of Materials and Services 


The following mterials and services may be furnished in Michigan 
for carrying out a conservation practice with the material or service: 


l. 


Liming Materials. 


Ae Type: 


Agricultural Limestone, Marl, Sugar Beet Refuse Lime, Paper 
Mill Refuse Lime, and Carbide Refuse Lime. 


b. Specifications: 


Minimum specifications, as set forth in NCR-l,7-Mich. 


Fertilizers in the Following Analvses: 


ao? @LELH ge O-1-7 
be 90-1920 h. 0-20-20 
orb ao Hie meek Se ame 
ae. OSLO uae, "2.1628 
Qe “0-12-12 bind as 39-18 
ve O-1je-1y , 1. 3-12-12 


Available Po0s,and Ko0 furnished in 100# bags. 

Services. wom 
a. Type: 

(1) Constructing farm ditches. 

(2) Bulldozing fer eae clearance. 
b. ~back See stenss 

The above services must be performed in accordance with 
the specifications set forth in the Comitteeman's Handboole, 


NCR-,7-Mich. 


“SECTION C - Procurement Methods 


Conservation materials or services to be furnished farmers will be : 
acquired by the Field Service Branch Pi oRes (1), -Purchase Order Plan,.. 
and (II), Contracts. Cane as ines ; 


agrees to furnish the material at a given time under’a given set of condi- 


i 
AEN 8 | 
pepe 


ne a 


Part I - Purchase Order Plan 


Section I - General 


ERS ramen eee mes 


Definition of Purchase Order Plan.- The purchase order: plan-ds an 
arrangement under which materials and services are Purnished to | 
eligible farmers through local trade channels. The County-Comnittee 
issues purchase orders for the materials and sérvices a farmer is 
eligible to receive, Wheres the purchase order represents only a part 
of the cost of the material or service, the remainder must be paid by 
the farmer to the vendor. The farmer may take the purchase order to 
any vendor who will fill it at.a price not in éxcess of the price 
determined to be a fair price, or he may designate a vendor. to whom 
the County Committee will forward the purchase :ordér, ~ 7" ~ 

Maximum Value of Services and/or Materials Furnished,- The-maximum 
vaiue of any service or material furnished to a person on a farm shall 
not exceed the amount of payment which he may earn therewith under the 
provisions of the Agricultural Conservation Program, mg | 


Farmer's Contribution.- In all cases, where the total unit. cost:of 
the ‘service or material furnished exceeds the credit rate for the ~ | 
conservation practice for which the services or material WAS, furnished, | 
the farmer shall pay the vendor the amount of the cost in excess of | 
the credit rate... eee 


Fair Price.- pay bd ba deere PORNO TEM 
Definition of Fair Price: et. Sp ee gers: oe ii 
LT INS RA NC RRS 2 ara i if } 


© 


1. Liming Materials v-- A fair price shall be the price at which a: vendor 


tions, provided it is not excessive in’relation to: 


The prices which farmers. are currently paying: for the same or 
Similar material’ undér the samo or similar ¢onditions, 
The prices at which farmers could obtain the same material 
through other than local.channels, and,. ee es 


_. The actual or estimated cost to the vendor anda reasonable 
- margin for profit. ; AO 


ie ‘Methods of Determining Fair Price. 
Fair prices for mterials will be determined by the County 


Committee, subject to review by the State Committee. A separate 
fair price may be determined for each transaction, The price’ 


C6 


an area should be able to supply fertilizer for 


ne At 


\ 


agreed upon between the vendor on one hand and the farmer and the 
County Committee on the other hand will become the fair price for 
the particular material involved. ‘This arrangement will permit 


consideration of any unusual conditions and circumstances involved 


in the furnishing of materials, 


Fertilizer.- A fair price shall be the price at which vendors in 


orders, taking the following into consideration to the extent they can be 
ascertained: 


ci 


to perform a service agrees to 


‘y 


The prices which farmers are currently paying for the material 
through local supply channels, 


The prices at which farmers could obtain the same material 
through other than local channels, and 


The actual or estimated cost ‘to the vendor and a reasonable 
-margin for handling and profit, . 


ar * Y Mex hia is A 
ae Methods of Determining Pair Price.- 


Parciiiner and other materials, except liming materials.+ The 


fair price for superphosphate arid fertilizer mixtures containing 


phosphate and potash and other materials, except liming materials, 
will be determined by the State Committee... Fair prices determined 


may be established on a Stats or area basis. 


local delivery under purchase 


¥ 


. 
Services.- A fair price shall be the price at which a vendor equipped 
; 


set of conditions, provided it is not e? Koes sive in ‘rele, seers ere oe 


The prices which farmers aré currently. paying for the same 


or a similar service under wher same or similar conditions, and 


The actual. or estimated cost Oo HES vendor and a reasonable 
margin for profit. 


a. Method of Determining Fair Prices. 


Fair prices for genes poyom, PES determined by the County 
Committee, subject to review by the State Committee. A separate 
fair price may be determined for each transaction. The price 
agreed upon between the vendor on one harid and the farmer and 
the County Committee on the other hand will become the fair price 
for the performahce- of..thé part ticular service.involved, This 


, arrangement will pormit consideration of any unusual conditions 


and circumstances involved in:  Bhe perf or Dans of services on 
individual farms. *" 


furnish it at a given time end under a given 


- hid = 
{ 
( 
p% 
; ) 


Section snag Proéedure .and Forms Used 
A. Forms to be Used; 


Forms ACP-16 will be. used for the recommendation of fair prices of 
materials. County Committees will authorize the furnishing of services 
and/or materials under the purchase order pee by use of the Form ACP-128, 
“Purchase Order for Materials and Services", After the services are com- 
pleted or materials furnished, and the Forms ACP+128 are properly signed 
and approved, they shall be listed on Form ACP-1)2, "Transmittal Sheet for 
Purchase Orders”, ‘and forwarded to the State Office for payment, 

“Ls Porm, ACP- 16, “Pair Spee Recommendations" ».must.be completed for . 
all vendors of materials... This form will be used by County Offides to 
recommend fair prices for materials to be purchased under purchase orders 
by farmers in rl Seem and by State Office to approve pends recommended. 

a. The fall oni ae entries willbe made by the County Office: 
eae State. 
fe Ae) Cdunty 
(3) Name of material. 
(4) Type of delivery. 
_ (5). Estimated needs’. » 
(6) Minimum specifications for material. 
as IN BODY | OF FORM 
67) Vendor! 5, name. kh ‘address 
i suh(@) Quant. ‘for which purchase orders: are to be issued. 
(9). Price per ‘units 
(10) Unit > tones. 
idee): Retommonded price and unit. 
(i). Name of. Fin 
or Gly, eae Sieentura: of person signing for County Committee and date. 


: Gens Distribution of Forn GP “16 by County: 


Soni re to State Office tor approval. 


Save 


c. Distribution of Form ACP-146 by State Office, after it has been 
approved roved by repres representatives of the State Committees and signed: 


(1) 
(2) 
(3) 
(1) 


Original approved cdpy to County. 
State will retain yellow copys. 
Green copy to North Central Region. 


Pink copy is superfluous. 


2. Form ACP-128, “Purchase-Order: for |] Materials and Services", will be 


used for the following p purposes: 


ne arn wren 9 remem tere 


To authorize and approve. the aie tld: of ‘conservation materials 
from local vendors. ; ; 


To authorize and approve the procurement of services through 
local vendors. : 


a. Preparation of Form #CP-128.- Enter.in the: spaces provided 


the following: 


(1) 
(2) 
(3) 
(;) 


(1) 


Name of ud hd for whom. Litton is issued. 


State and Bincees 


Farm serial number. 


Program year during which material or service is to be 
usede: 


4&C0P-128 - Section I 


Nams of vendor. (Federal employses: and employees or 
members of State, Gounty:or Community agricultural 
Conservation Committees are not eligible to render 
services requested, on purchase orders), sal 


Address of vendor (Place of business). 


Date avcthority expires. (This date should not be later 
thea wae expiration date of the applicable program year), 


Signsure of representative of County Committee and date. 
£0P-128 - Section TI, Part 1- 


Colum (a) - Material or service authorized. (Only one 
material or service may be included on each purchase order). 


-7- 


(2) Column (6) « Specifications for material or service. (The 
County Office will enter-See NCR-!;7+Mich. ve 


(3) Column (c) - The quantity and unit authori zed, (E Ee 
LO cowts, L0G ou, vdSe, etc.) 


(4) Column (ar Quantity furnished. (This column to be 
completed by vendor). : 


(5) Colum (e) - The approved fair price per unit for the 
material or Service. - 

(6) Column (f) - - me: portion of the fair price to be paid by 
the farmer. 


(7) Column (g) - The portion of the fair price to be paid by 
the Government. (The.sum of Column (f) and Column (gz) 
should be equal to the quantity authorized times the fair 
price). 


after the purchase order is. properly completed and signed by 
a member of the County Committees the original and both copies 
with carbon intact shall be given to the farmer for. presentation 
to the vendor, or may be forwarded directly to the vendor by the 
County Committee at the keer th on of the -farmer, 


County Office Reoords.- ‘The County Office shall. keep a record 
of purchase orders issved and purchase orders filled, by use of 
Form NC R-7-62. A supply of this form will be furnished by the 
State Office. These records should be kept by County. Offices, and 
filed separately by vendors, and a copy. sent to each vendor at 
monthly intervals, or more ofteti, if volume warrants, so that the 
vendor may know which farmers expect to file aCP- 120"s with him. 


ACP-128 - Se otion I], Par Part 2 


(1) Column (da) - When the ACP-128 is retumed by. the vendor, 
total the quantity furnished, as shown by the vendor's 
entry in Fart 1, Column (a) 


(2) Column (g) - The Gidieakie amount in the same column in 
Part le “(re the amount of material furnished differs from 
the amount requested and the change has the County Committee's 
approval, the new maximum payment must be calculated and in- 
serted in Columns (f) and (g) of Part: 1).. 


ACPr128 - Section Jil 


(1) Part (A) - (for use of the farmer receipting for the 
material or service), 


1s ae 


(2) Part (B) -,(For-use.of the vendor applying for payment). 
(3) Part (¢)°- Sienature: of member of the County Committee 
approving the vendor's application on behalf of the 


committee, and date of. approval. (Signature in this space 
indicates certification as set forth on reverse side). 


b, Distribution of Form ACP-128: 
(1) By vendor. r 


(a) Original and yellow copy to County Committee "promptly, 
and, so far as possible, not later than the last day of the-- - 
month during which the material or service was furnished. «- 


(b) Green copy - To be retained by vendor... te 
(2) The County Committee will examine Forms ACP-128 submitted 
to cover services rendered or materials furnished for correctness 
of entries and computations, and will distribute the forms as follows: 
(a) Original - To State Office. 
(b) Yellow copy - Retain in filese 


(3) State Office Operating Procedure. 
(a) Compare with price,on Form ACP-146 for vendors. 


(b) Verify completeness, prepare vouchers, and schedules, 
according to Directions - NCR-61. 


| (c) Compile State report from County reports, NCR-93, and 
submit to Regional Office, as directed in NCR-61, 


3. Form ACP-142, “Transmittal Sheet for Purchase Orders", will be used 
by County Offices to list Form ACP-128 submitted to the State Office for 
payment. A separate form will be prepared for each vendor and material. 

a. The following entries will be made on the form: 
rR we ee Ot ENG Form 


(1) County. 


(2) Transmittal Number - Assign No. 1 to the first transmittal q 
form submitted to the State Office, No. 2 to the second, etc, 


(3) Program year. 


(i) Material or service. 


(5) Name of vendor. 


a? 


ee a 


‘ 


De 


Ce 


(6) Date prepared. 
(7) Period of delivery. 
(8) Address of vendor. 


(9) “Price” and “Unit’ - Enter “Price” only if price is the 
same for all purchase orders listed. — 


ENTRIES IN BODY OF PORK ACP-12 - (One line for each ACP-128) © 
(10) Farm number. | 

(11) Name of farmer. | 

(12) Quantity - (Quantity for which payment tev uote made) » 
(13) Amount - This Selamat the "Cost to AAA", 


(1h) Totals - Obtain totals of "Quantity" and “Amount” columns, 
and enter in the spaces provided. 


Distribution of Form ACP-1y2 by County: 


(1) Original and first two’ carbons to: State Office with originals 
of. Forms ACP-128.° ci 


(2) File green carbon in County. Office. 


Distribution of Form ACP-1h2 by State Office: 


(1) . Origitial, after audit, with: Forms ACP-128, and: vouther tos 
a Disbursing Offices: = _ Anes 


rang 


wide) Pile blue carbon in State Officer 


(3) -Yeklow copy to County Offices 0 


i 


‘Distribution by County of copies of Form ACP-142, when'apvroved 


o os ne ec ee er I Rr He 
ep eS NaS OEY CTT TT TE CT SS 


Office: 


% 


(1) Green copy to vendors 


(2) Yellow copy to County files. 


' 


h, County Offices will report on the 20th of each month on Form NCR-~93, 


"Report of Purchase Orders”, the number, extent of practices approved, value 


a fgg 


of Forms ACP-128 issued, and estimate the number and value of Forms ACP-128 
to be issued during the next period. 


Preparation and Distribution of Form NCR-93: 


a. The form will |_be prepared in duplicate, and the following entries 
will be made in “in the spaces provided: 


(1) 
(2) 
(3) 
(1) 
(5) 
(6) 


(7) 


(8) 
(9) 


(10) 


(11) 
(12) 


3) 


“(uy 


(15) 


County (For use on County report only). 

State ° 

Period covered by report. — 

Number of Counties reporting (For use on State report only). 
Number of &CP-128's. issued (List by practices). 

Extent of practices approved. Enter under "Issued" the number 
of cubic yards, linear feet, or tons, whichever is applicable 
for practice, 

Extent ‘of arenkiee approved. Enter under "Completed” the number 
of cubic yards ,— iinear feet, or tons, whichever is appiscabie 
for practice. 

Cost shown on Forms aCP-128 by practices. 


Fill in iret ceca Ds RP Fil a Spaces provided, if necessary. 


Estimated number of aCP- 1281s * practices to be issued during 
the next period. at. 


Estimated cost aCP-120's to be Se tipster next period. 


Total columns headed "Number" » "Cost Shown on Forms ACP~128", 
"Estimated No.“, and “Estimated Cost", 


Date. 


Sipnetur of i vaetbine Jaf Counties! or. State Committee, 


Name of sericultural Conservation Cioinmatees (Name of County or 
State). . 


b. Distribution of Form NCR-9%, prepared by County Office: 
i : 2 a ea 


(1) 
(2) 


Original to State Offices: 2 6, i: 


File copy in County Office. 


a 


oa 
- 


ei sew 


c. State Office Operating Procedure.- 
(1) Verify completeness of Form NCR-9%. 


(2) Report to the North Central Kegion the number, extent of 
practices anproved, and value of Forms ACP-128 issued in 
the State, and estimate the number and value of Forms 
ACP-128 to be issued in the State during the next period,. 
each meat ln on NCR-95 4: Per 


de Distribution of Form NOR- “93 prepared by State Office; 
(1) Original to North Central Region. 
(2) Copy to Conservation Materials Unit file. | 


Persons who may and may not cea «Lad. purchase orders.- <Any person (except 

as provided below) who is willing to furnish materials meeting the 
required specifications at or below the fair price or to perform required 
Services at prices acceptable to the farmer and the. County Committee is 
eligible to fill purchase orders. 


No person paid in full or in part:from Pield Service Branch funds 
for personal services and no firm with which any such person is identi- 
fied or in which he has a controlling financial interest may supply 
materials and services on purchase orders, unless permission is granted 
in individual cases by the Director, “ield Service Branch. 


Vendors are not eligible to,.fill pur¢hase orders for .conservation 
materials or services for use on their own farms or on the farms of 
other vendors of the same materials or services. 


Sampling and testing.<_ 
l. Fertilizers - See page 29 (following), 
2. Liming Materials - See page 40 (following). 
PART i + Materials Furnished Under Contract 


Superphos phate, 18, 19, and 20%, treble, defluorinated, and. rock phosphatee= _ 
Contracts for these materials will be awarded by. the Washington office of 
the Department .of Agriculture: ine allotments of such - materials will be 


made to the piptenn« 


Ground Limestone, Marl, Sugar, Beet Refuse Laima; Paper Mill Refuse Lime, 
and Carbide Refuse Lime to be fumished-on a delivered to farm and 
delivered and spread basis will be. solicited by County Offices. Liming 
materials to be furnished’ on an f,osb. rail, fio.b. truck, f.o.b. truck 
at stockpile, and stockpile types .of delivery will be solicited on a 


State-wide basis. 


Pad Oe 


Section I’ - County Contraati see ce 


: As County pEOseonG for Soliciting: Bids. and Making Saetrsinmerids ah Hae for 
Awards. — ; 


1. The County Office will analyze its need for material and will 
request authority from the State Office by means of Form ans of Form NCR-65 to solicit - 
bids for delivered to farm and delivered and spread types of delivery. The 
following~entries will. -be‘made by the County hike on vor NCR-65 which 
will be prepared in Rene 

a. Name of County. 
be Kind of material desired. 
it “Area +0 be sovered by solic: itetion. ele solicitation will not 
be for entire county, the county will list the names of town- 
‘ships for which ROE CRE TO os will be made) » 
d.. Type of delivery to “be ‘ola sseaus 
ae8 Place mXM peep un: provided. — 


| (2) Pebd mated price: - prevai Line commercial, price. 


(3) Eativeded RT ey erneteri ad tobe ordered, through 
Wes Pecenber ou ee the year in up shi ony 


(hi): Tétal quantity ~ eels of all entries under’ "Estimated 
Quantity”, 


@. Names of persons to be solicitedy =~ 
f, Signature of Chairran of County Committee and date. 


When completed, the original and carbon copy of Form NOR 65 will be sent to 
the State -Office. . ... ED LGN SF ot 


2. ‘When the approved Form. .NCR-65 is received from the State Office, the 


County Office will prepare two. copies..of Stancard Form 44. , together with 
pages ©, 4, and of the contract form for each pérson or company listed on 


the request for authority to: solicit bids. If the amount of material which 


- will. be used in the area covered by the bid invitation may exceed $10,000 


in value, two Gopies of the Walsh- Healey: stipulations, should be submitted 
_ to the, prospective bidder with: he! bid . invitation forms and should be made 
sy ee part, of any award in excess af $10. ,200.."; In addition,’ one’copy will be 

' posted in thé Post Office where the County. Committee’ receives its mail, 
and two copies will be given any: ‘person who requests permission to bid. 


—or errr 


ten - 


Standard Form 33 should sate as follows? 
a. Make no entries after words Tis bel nee No. and Contract No."® 


b. Enter the name and aarees of the County Association in the 
os space provided. 


G. Enter the date on which the invitation is mide. 


css the time’ and see eae receiving and opening bids. (This 
information will be obtained from Form NCR-65, "Request for 
Authority to Solicit Bids"). 


Ce Enter. the name and title of the Chairman che the County 
vi beep eal cure) Association. . 


Li fiabar the. approximate tons desired, 


@. Enter the names of the Carer aba State in which the material 
2. is’te be sel Feige pe 


h,: On, the bidding awe wb there Sacula be entered the name of 
‘ane townships Por* which bids. are solicited. 


36 Persons ex coluded ’ from wid aeriees “The following persons may not have 
any‘ interest in a Government contract for liming materials: agricultural 
Cons érvation Community Cormittesemen, County agricultural Conservation 
Committeemen, Agricultural Conservation County Office employees, State 
Agricultural Conservation Committeemen, Agricultural Conservation State 


Office employees, other Federal employees, and any member or delegate to 


Congress or resident commissioner, 


h. Receiving Bids.- When bids are received, they will be held unopened 
under lock in the County Office until the date of the bid opening. any bid 
opened through error before the date of the bid opming, will be immediately 
resealed by the person who opened it, and the envelope siged to show who 
opened it. The person who opéned the bid will be nek responsible that 
contents thereof are. not divulged. 


5, Opening Bids.- on the bid Bion ne date geethe time and place speci- 
fied, bids will be opened publiely,: read, and the prices recorded by the 
County Committee on a "Bid Abstract” (Porn NCR-67)' which will be a permanent 
record. The abstract atts be. completed a s follows: 


As Form NCR-67 is printed in y rede sets, it will be necessary for 
the County Office first to complete the front of the form, as follows: 


a> Nemes of bidders - Later in headings of columns. 


Q's 


f, 


Ee 


RN” al 


If more than’ seven eda aes respond. to ‘the: fnvitation, it will 
be necessary to prepare two sets of the forme. Change the 


‘number s assigred the columns on the nuk page of the second 


set to 8 Shroueh i, respectively. 


106 ey - Cbtat a from 19,6 records -for applicsble type of 
delivery. } 
Name of -tomenip for. ie Taalalee type of: delivery. 


PH one, bid and average miles haul to towhship for ‘applicable 
type of delivery. (If discount is offered, ‘compute net price 
and enter on the bid abstract). Enter plent price at top of 
column. ‘ “enpacs: GAS Aedes ip 
Award - This'colum for usd “of State Office in naling awardee 
Applicablé numbers assigned contractors and code symbol si.will 
be entered by the State Office in "award" column, to. indi cate 


bid to be accepted, and. the code will facilitate the ty ping - 
of notices of acceptance and Stendard Forms 1036, "Corti ficate 
of Award", 


Low bids will be enciroled in red by wiriks Office. 


aad, Rohe than low bid is recommended, . ano bid will be a 
‘enaircled.in green, and a memorandum explaining the reason 
Lon, such: recommendation will be attached: to the abstract. 


Saxtions of Forms NOR-67 will: then be 
reversed, and: the following. entries 
made on the oth er: side of the: form: 


county « 


State. 


‘Date at ‘elicitation. 


dgeiek! of bid opening 


Rat aed tons or cubic yards. 

Kind of material, 

Names of bidders solicited. (A check mark willbe entered in 
the column headed "Check", opposite the bidder's name if he 


responds). 


Date ° 


Ee et 


qe Signature - County Chairman will. sign: Forms. NCR-67, and enter 
the name of the County in: ‘the TEEN SPACE » 


Distribution of Forme NCR-67, pia Abstract" (County) 
Sige sD: County Office: 


(1) To State Office. in eRe Ce to gethe r with: origitial 
and one carbon of County recommendati oris. - 


be. By State Office, after awards have been made: |. ) ‘ ' 


(ge) ‘File copy in State Office with original typed copies of 
Standard Form No. 33, copies of Form No, 1036, and copies 
of the notice of accaptance. Place in folder secured by 
ACCO fastener with tab on folder bearing the name of ‘the 
County. The bid abstract will ‘appear first in “the file. 


(2) Copy to North ae beyy HOS ont with 6 ovy of County Office 
a letter. of recommendation,’ copies of notices of acceptance,. 
and Standard Form No. 1036 for contracts awarded, ° 


Bidders may be present at the opening of bids, Bids received after 
the time of bid opening, but which were clearly delayed in the: mails 
as evidenced by postmarks and confirmed by the Postmaster, will be 
opened, considered, and clearly marked to show time-of receipt, Bids 
may be corrected, amended, or withdrawn by telegram or letter prior to 
the time of opening. :a statement signed by the County Committee is 
necessary if corrections made by bidders on bidding schedules are not 
initialed by such bidders. Complete telegraphic bids, telephone or 
oral bids, or bids submitted by. letter and nat on Standard Form 33 
cannot be considered. Bids may not be corrected. or modified after bids 
have been opened; however, clarification of .a bid may be considered by 
thé County Committee, and when a price bid is obviously in error, the 
County Committee should verify the price by securing a written statement 
from the bidder which should be attached to the bid, 


6, Examining Bids.- 


a. The County Committee will examine all bids to see that they are 
properly executed, that no modifications have been made in the terms of 
the invitation, and that bids have been properly signed by authorized 
representatives. The County Committee will make such inquiries or 
investigations as may be necessary with regard to bidders' sources of 
supply, credit facilities, and equipment to administratively determines 
bidders' ability to comply with their offers. 


b. The County Committee will encircle low bids in red on Form 67, 
and if other then low bidder is recommended for acceptance, such bid 


ne ihe 


shall be encircled in green. In the case of tie bids, County Offices 
will determine whether any factor exists which would result in an 
advantage to the Government, and form the basis «for preferring one _ 
bidder over another. If such a factor does not exist, and it is not 
desirable to accept all the bids, the one to be recommended for 
acceptance should be determined by lot.” As too many tie bids indicate 
collusion between bidders, such bids should be investigated by the 
County Committee, and a statement covering the matter should be sub- 
mitted to the State Offices 


' c. All papers relating to bids, including bids themselves, and 
envelopes in which they were received, will be forwarded by the County — 
Office to the State Contracting Officer with a letter of recommendation. 


d. Commercial prices Tor liming materials delivered to farm in 
townships for which credit rates arg desired and. which will not be 
covered by .AAA gontracts.-° In order “that current : cost data may be 

.. available. to the State. Office: for use in’ ‘establishing credit rates for 

othe 1047. program year , for each type of: liming material for which a 

erédit rate is desired, the County Office should: report the current | 
commercial price for material delivered. to farm for each type of liming 
material and for each towmmship for which a 19147 credit rate is desired, 
and which Ths riot be covered ‘by. a 19,7 AAA contracts 


; qe Pa eee ee If it is determined that a2 bids should ve ee 
iP original bidders’ | supply of material. has been exhausted, or if contract 
is terminated before COMP LG PRON. thereof, AL Sonny Committee: thay be either 
Lenny RRC E ATS ee ze Ou 


8. Increasing. Quentsty ite vetorial es 88. Patni shod: Mador a. “Sob iheone 
The amount of material of fered by the bidder may be, 2, Inoreased by mutual 
consent '.of “the “contractor ‘and the contracting of ficer: when the. gontractor | 
agrees to. provide. more meteriad. at: the same price or lawer’ price, and the ., 
County:Committee determines that this | is the best price that can be: currently 
obtained. If an increasd in the ‘amount. of the contract is: ‘desired, ‘the | | 
County Commit tes should forward He. State Committee the following: 


ee nornenaue eiving the additional aoe tasanee and, stating. 
that the price offered is the best price thet -can be irre 
obtained. 


b. attached to the above memorandum a statement from the » 
contractor setting ' out i 


(1) That he agrees to deliver material meeting the specificas” 
tions''provided in the original contract at the same or ace 


‘lower iprice. (Giving the price and contract number) « 


(2) the amount he agrees to Rabie 
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If it appears that it might be possible to secure a better price 
through readvertising, the County Committee should request authority 
from the State Committes to readvertise. 


The ‘Yel sh-Healey Act ere to all contracts where the amount of 


the contract may exceed $10,000.- In the cese of increasing an agreement 


where the SRETOAES may result in the value of the agreement being in 
excess of $10,000, the Walsh-Healey 4ct will apply to the amount of 
increase and the undelivered portion of the original contract at the 
time of increase. It is necessary that the contractor sign a statement 
agreeing to comply with the vrovisions of the Walsh-Healey Act. If the 
contractor will not agree to comply with the provisions of the Walsh- 
Healey Act, it will be necessary to limit the increase in the contract 
so that the total amount of the contract will not exceed $10,000. 


Section II - Procedure and Forms Used 


Accepting and Placing Orders for Liming Nate rials - All Types of Delivery 
Except f.o.b,. Rail.e- Farmers will © order timing materials through the 
County Association by the use of Form ACP-6, “Request for Conservation 
Materials and Services", 


1. Form ACP-6, will be used for the following purposes: 
Farmer's order for liming raterials. 


Farmer's order for superphosphate, or other approved fertilizer 
material. 


County Office record of indebtedness for materials. 


a. Farmer's Order for Liming Material, Superphosphate, and Other 


Approved Fe1 Fertilizers.- “The following entries will be made on Form ROP-6)1 : 


(1) Name of applicant. 

(2) State arid County. 

(3) Farm number. 

(4) Make no entry in the spece for the request for shipment 
number. (This. entry is applicable only in the case of rail 
shipments, and will be made by the County Committee from 


the approved Form ACP-65, as soon as it is received from 
the State Office). 


(5) Program year. 


(6) Payment, date received, and initials. The payment will be 
the amount of advance, if any, received from the farmer, and 


sae 
peter 
(9) 


(10) 


an} 


(12) 


(14) 
(15) 
(16) 
(17) 


(18) 


_ the. advance * Pena Vary: 


Le Bic 


aes 1 ' en 
a Be “ nee) as 


the spaces for’ thes aaee ea initials. are ‘Pori as use. of 
_the member of the County Committee or employee accepting 


Material. i! ae Fg oh ‘ eee | i rb sa ot bag. a 
Place | or tye of f delivery. ania «tire tae a 
Quantity. : 


“On it (ada Pan OMAN Ace: For liming material, cn pdrohee same 

or other approved fertilizer, this entry will be the credit 
rate established for the material or the total cost of the 
material, whichever is lower, any discount offered under 
contract should not be taken into-eonsideration when making 
the entry.e I i BM te ml m 

Unit woobtube farmer.> For liming material, this entry will | 
be the difference between the. contract, cost of the material 
plus freight, if any, and the unit cdst to SsbA. “For super= 


& 


u 
rOther aporoved fertali zer,, this entry will be 


phe sphe neo 

he difference between the' ceduction and.credit rates 
estabiished for the material, 

otal ecst to Bas This entry will be the unit cost to 
AAA timss the quantity furnished, 


LJ 


Total cost to Farmer, ‘This entry will be the unit cost to 
farmer times the queatity fornisheds — bps 


Lofieres i, Peebeaeeeet a8 Mea Ae ae 
address of applicant, . ie Ha 
Location of farm, 

Signagure of applicant and date. . 


Simature of County Committ eeman approving the Form ACP-64 
ene tHe: date < Se ore rain ve hie 


5. Distz ribition of P orm wn ACP. Sl by County Office. 


(1) 


Liming Materials ett by ‘Reside ’- Form ACP-6), will be 


distributed by the County 6 Comni tea, as follows : 


"{a)} “Ori gine. - Retain in County, Office pending file. When 


the matewvied has: ‘been, deLiverad and recei ipt obtained 
on form ACP.6l), the, form should bavacaounbed for on 


Form AUP-65 Abe filed in the County record of indebted- 
ness file. 


\ 
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(bo) First carbon - This copy is superfluous. 
“<(e) Second carbon - Give to farmer. 
(2) Liming Materials Ordered f.o.b. Truck, f.o.b. Truck at Stock- 
pile, Stockpile, Delivered to Farm, and: Delivered to Farm‘and Spread 
on Fields.- Form ACP-64 will be distributed as follows: -- 


at | 


(a) Original - Retain in County Office pending file. When 
the material has been delivered and the contractor has 
submitted the receipt to the County Office with Form 
WOR-66l, or ACP-68-B, "Contractor's Delivery Summary”, 
and after the necessary verification of entries and 

aoe computations has been made, a Form NCR=66% will be 

ase Te attached to the original cony of Form ACP- 6l,, and filed 

a in the County record of indebtedness PUL. 


(>) First carbon - This copy will be sent to the contractor 
with Form ACP-65, "Request for Shipment and Consignee's 
Delivery Summary" ; 


(c) Second carbon - Give to farmere 


(3) Superphosphate or Other Anproved Fertilizer.- Form ACP-6) 
will cba oe a as follows: a 


fae Df haenhan is to be distributed _by County Com ttea. 


Form ACP-6h, will be distri bis ad as follows: - 


(19 otter - Retain in County Office pending: file 
ae until shipment is received, farm will then be 

taken to car or to the warehouse as the cass may 

be, and the farmer's receipt obtained at the! time 
By eh 8 «GD ; -the material is delivered. The quantity of material 
delivered will be accounted: for on Form ACP-65, and 
‘the original Form ACP-6), will. be filed in the County 
record of indebtedness file. 


(2) First carbon - This copy of the form is superfluous. 


(4) Second carbon - Give to farmer. 
2, Placing Orders.- County Committees will place orders directly with 

contractors covering ma eani al for delivered to farm, delivered and spread, 

f.o.b, truck, f.o.b. truck at stock kpile, and stockpile types of delivery. 


a 'BO\% 


Orders should be placed in accordance with the anticipated delivery schedule 
shown in the contract for delivered to farm and delivered and spread types 
of delivery. « . 


a. Orders should be placed with Sha voters Gerd in a manner which 
will result in his having not more than 60 days' supply of 
‘ ee ee orders on Save at a aii one time. 


b. If the sontractor reer tious make. “delivery: 1 in Sedorennae with 
the terms of his contract, a member’ of. the’ ‘County’ Committee 
should contact him in an effort to determine ‘the reason for 
the delinquency. If the problem cannot be settled satis- 
factorily between the County Committee and the contractor, 
the County Committee should - promptly report the facts in 
the case to the State Offices for handling. 


c. Form ACP-65, “Request for Shipment and Consignee's Delivery 
' Summary", will be used as a transmittal sheet for the first 
carbon copies of Forms A0GP-@, sent to the contractor. 


3. Form ACP=65, "Request for Shipment. and Consignee's Bel cere Sumela ‘i 
is to be used for the following purposes: 


Transmittal, sheet for the first carbon copies of Forms ACP-6 
placed with liming mterials contractors. 


State Office record of liming materials Se TN Ml ie 


- County order to State Office for rail shipment of liming material, 
superphosphate, ior other. bas uae Kor nena 


State: Office notice to County Office that iecartel has been ordered. 


cubhey Office report to State Office of the distribution of material 
received by. rail. 


ca 


as , eye 
a. Transmittal Sheet. for Forms ACP-6) sont to Contractor: 


q (1) The followin ag ontrids will be. mate on Form ACP--55: 


Sconmnametestiteamedaimatameminaeend 


(a) Program year. (4) Date desired. 
| Gales ccc pea ., (9) Sheet numbers. 
ee St et. : bone Eduntya?*- be Ay (eked Umit (fons or Cu. Yds.) 
: teh etiscars. ofa) Contractor. (1) List all ACP-6's by farm 
= Re eNrae iH er (eo). Typa” of material. number, names of farmers, 
ge | (f£) ae ving point (Location and cuantity of order. 

a P Querrey ie (m): Total quantity requested 
- i% : Lei satnccgilh ~yand unit. 


: BA Pala ; (h) Type of delivery (Use (n) Total number of requests. 

| Spy . |, separate Form ACP-05 (o) Total value of requests. 
Saket, for different types (p) Signature of member of 

of delivery) « F Hounty Committee and date. 


paee oft. 692) Distribution of Porm AgFo65 will bo es follows; 


milks ; Aah? Original, - Attach to related Forms ACP-6) and 
saa _ transmit, ‘to contractor. 


ear iy: First tale te MPS lod by the County Office in the 

BM sap h emesis <i contractor’ s: file.” 

_ Deb a aie (9 ‘y Bape carbon - To the State Office on the same day 
ae ee orders | ‘are turned over to contractor, 


(y-otdra ‘aasvda. ~ This copy is extra and may be used 
re ste in any manner the County may see fit. 


b. Accounting. for Rail Shipments Received by Consienee: 
8 ER A I | RE eT + SA 
(1) When a carload of material has been received and distributed 


: a Bh uk, to farmers, the County Committee will prepare Form ACP-05 
“yan ae as follows: 


Bea (a) Farm No.- Ener number of farm for which the material 
was furnished. (Obtain from Form ACP-6),). 


722 - 


(b) Name of farmer (Obtain from Form ACP-6)). 
(c) Unit - (Enter tons or cu. yds. from Form ACP-6)). 


(d) On the dot ted ey immediately above the word "Unit", 

enter ois r“Cu. Yds.", whichever is applicable. 
(e) Correct wits entry opposite "Total Value of Requests” 
to correspond with the total value of the material 
actually distributed. 


(f) In the column headed "This shipment", opposite the 
words "Quantity Received" » enter the quantity shown 
on Form ACP-67, "Receiving and Inspection Report", 
as received, 


(2) In the colum heade@ hie shipment", after the words 
“Previously Distributed", enter the quantity previously 
distributed, if any. (This space will be used only in 
the event a portion of the carload has been accounted 
for ona Breviola Form ACP-65), 


(nh) In the ene headed "This siivomeie”, after the words 
"Distributed this report", enter the sum of the entries 
in the "Unit" column. 


(i) In the column headed "This shipment", after the words 
"amount on Hand", enter the quantity on hand. (This 
entry should be the result obtained by subtracting 
from the quantity received, the quantity previously 
distributed and the quantity distributed this report). 


(j) The column headed "Month of , 19." ane 
"Cumulative to Date” are not to be used in the North 
Central Region, except the first space under "Cumulative 
to Date" will be utilized by State Office to maintain a 
record of liming materials orders placed with con- 
CERO Y OTE ia 


4 Form ACP-65° ‘shall be submitted to the State Office the 
first of each month until an accounting has been made for the 
entire quantity received in a shipment, 


(2) Distribution of Phem iCP-65 Completed to Show the Disposi- 


(reer: eer ee 


tion Made of a Carload of Material will be as follows: 


LR Le 


(a) Original - To State Office. (If this is the first 
report on the shipment, it will be accompanied by 
the original and two copies of Form ACP-67, 
"Receiving and Inspection Report", completed for 
the shipment). 


ae ee 


(d) Carbon copy - File in County Office. 


(3) Cash collestions.- The Piola pe a Branch will assume 
the cost of conservation materials in an amount equal to the 1947 


_. credit pee or misccas cast he the Field eases Branch, whichever 
is the smal 1 ; 2 


lay Delivered to farm arid delivered and spread orders .+ 
' The farmer will. pay.the contractor the difference 
beueen. the BSB mate and the contract price. 


(bhi. B.ovbe rail, f, Ocbs eae 9 (s0,b. truck at stockpiie, 
"and stockpile.- The farmer will pay the County 
‘Committee: the difference between the credit rate and 
cost of the material (including freight for rail 
' shipmonts) if the cost exceeds the eredit rate. The 
County Committee must make the collection before the 
farmer receives the material, The collection can be 
mado at the time the ACP-6ol, is signed or, in the case 
of rail delivery, et the time the car is unloaded. 


(a)- Cash collections received, in eonnection with (bd) 
- Vabove will be handled in accordance with procedure 
set forth in NOR BOL. 


(41) Record of ovadie Placed and Ds Deliered. > Preparation of 
Form NCR-79, “NGontractor's “Py ROBE aR es "Rec cord’ “y. Will be as follows: 


“(a)” Upon nasa aft bee fie Ee of ties copy of the 
contract or-en allotment. of material under « State-wide 
contract, the county shauld prepare a Form \CR-79, by making 


porate ero orem rererner eres peerepesermeatetorashient ; 
the fo Tous CEES, in. Spaces - 20 EE 


“So Maie of ‘Gha. coop han IN 
akosee hy "Suny number. 


(3) ‘Total ee es te the contractor (or the total 
allotted to the County in the case of State-wide 
‘+ <-pontracts) 


(4) Types of delivery. 


(5) If the contract is limited to $10,000, enter 
™ 10,000 in the column headed "Limited". 


(b) As orders are placed with the contractor, make the 


following entries daily in spages provided: 
(1) No. of orders.~ Tho total of the number of 
~ Forms ACP-6l, transmitted with Form ACP-65 to 
the contractor on a particular day in the 
applicable column. 


— 


(6) 


(5) Reports.- The County Office will submit to the State 
Office reports .covering orders placed and orders delivered as of 
the 20th of each month. . ) 


lh. Form NCR-69, "County Liming Materials Report", will be used as a 
County Office monthly report to the State Office of tonnages or cubic yards 
covered by orders on hand in thé County Office, tonnages or cubic yards 
covered by orders placed with contractors, orders delivered, and estimated 
value of orders placed with contractors, oA separate report will be prepared 


' for each kind of material. 


a. Form NCR-69 will be prepared in duplicate as of the 20th of each 


month: in the following manner: 


(1) State and’ county. 1 oe | ‘ 


The. total tons ordered for all types of delivery 
_ Should equal the tons ordered in the "Cumulative 
Totals" column. The total of tons delivered for 
“all types of delivery should equal the total tons 
“delivered in the "Cumulative Totals” column. 


= Selh 


Tons ordered.- Enter the total tonnage repre- 
sented by ths Form ACP-65 in this column under 
the applicable type of delivery. 


Cumulative tons ordered.- -Add the total tonnage 
ordered on each ACP-65 to the previous total in 
this column. The cumulative total tons ordered 
should not exceed the total tonnage offered under 
the contract, or the total tonnage allotted to 
the County under a State-wide contract. 


Tons delivered.- When Forms ACP-68-B are sub- 
mitted by the contractor, the tonnages indicated 
for the respective types of delivery should be 
entered in the appropriate columns and the total 
of all deliveries shown on Form ACP+68-B included 
in the total in the "Cumulative Tons Delivered” 
column. 


Value of order.- If the contract is limited to 
$10,000, enter the total value of the orders in 
this column, subtract the entry from the cash 
available, and enter the result in the "Cash 
Available” column. 


For use in preparing Form NOR-69, "Monthly Report", 
obtain a total of the tonnage ordered, and the 
tonnage delivered under each type of delivery. 


ee eS ee ee ee a ee 


b. 


(15) 


(1) 


(2) 


(3) 


As ae 


Period covered by report., 


\ 4 
| 
Ok 2 


Program year. 

Kind of mterial. 
Name of contractor, 
Contract number. 


Orders Sea with contractor this period (Tons or Cubic 
Yards). 


Curmlative. total of orders placed with contractor (Tons or 
Cubic Yards 


Quantity delivered this period (Tons or Cubic vawiale 
Cumulative total of quantity delivered (Tons or Cubic Yards). 


Total quantity of orders on hand in County Office not placed 
with contractor (Tons or Cubic Yards). a 


Quantity of orders estimated to be placed Se period (Tons 
or Cubic Yards). 


Value of orders placed this Sersse (Cost to AAA ‘of orders 
placed). 


Estima ted value of orders to be placed next period (Average 
cost to AAA tines estimated One or cubic yards to be placed 
next period). 


Chairman of County Committee will sien form in space 
provided. 


Source of data for report: 


The quantity of orders not placed with contractors will be 
obtained by totaling the tonnage or cubic yards covered by 
fhe ACP-6.'s on hand in the County Office not placed with 
the contractors, ; 


Orders placed in tons or cubic yards and quantity delivered 
in tons or cubic yards will be taken from Form NCR-79. 


Value of orders placed will be taken from Form ACP-65 
covering orders placed with contractors, and will be the 
cost to AAA. 
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(4) Estimated value of orders to be placed during the next 
period will be computed by multiplying the estimated - 
quantity to bé placed with contractors during the next - 
period by the average cost to AAA. 


c. Distribution of Form NCR-69: 


(1) Original to State Office immediately after the 20th of 
each month, 


(2) Copy filed in County Office. 


d. if any entries shown under "Cumulative Orders Placed with ‘ 
Contractor and "Cumulative Delivered” on the current report are less , 
than those on the previous report, give an_explanation on the reverse 
side of the report. TOere ag? | 


5» Payment Procedure.- ! “a Fe i 


a. When deliveries have been completed, the contractor will 
prepare Form ACP-68-B, "Contractor's Delivery Summary", and transmit 
it with related delivery receipts, Forms NCR-663, to the County Office 
for payment. The County Office will examine Form ACP-68-B and Form 
NGR-663 for correctness and completeness of entries, for correctness 
of computations, to determine that any changes of authorization have { 

- ‘been initialed, and will make any corrections necessary. The delivery — 
receipts will be detached from the delivery summary, and each will be 
attached to the related Form ACP-6 on file-in the County Office. The 
Forms ACP-64 and the delivery receipt will be filed:in the County 
Office record of indebtedness file, and the Contractor's Delivery 
Summary, after it has been signed and’ dated bya member of the County i 

Committee, will be transmitted to the State Office for: payment. i 


eo Ordering. and Accounting for 
and Liming Materials). Re 


- a. Orders for superphosphate and other matérial to be received 
by rail will be taken by the County Association by use of Form AcP-6h, 

_ "Request for Conservation Materials or Services". The County Committee 
will request material in carload lots from the, State Office. When a 
Shipment. of material has been ordered by the State Office, Forns ACP-65 

and ACF.:57, bearing an AAA order number, name of contractor, shipping 
point, contract aumber,.bill of lading number, date of.approval, and 
approximate delivery date will be received by the County Office. ; 


Shipments by: Rail - (Superpho sphate : 


Foe “>. When a shi pastt of material is received by the County Office, 
Form ACP-67, “ne:siving and Inspection Report", will be prepared for 
the shipment. ~ ete 


7+ Form ACP-67 will be used for the; following purposes: 


(a) 
(b) 
(c) 
(a) 


(e) 
(f) 
te 
: we (h) 
| ) 


"2 05) 


A inn en aes 


Report of the condition of rail shipments and the quantity of 
liming material, superphosphate, or other approved fertilizer received. 


a. Preparation of Form ACP-67:. 


(1) Preparation of Form - All rail shipments .- 


County, State, and Applicable Code. 

fuss request for Shipment No. 

Bill of Lading No. 

Date received, quantity consimed (Refer to B/L) , 
Qusjrcity received, (Actual tons' or cue yds. received), 
nemc of material, name of contractor from whom 
received, actual point of delivery, and name of rail+ 
road (Final carrier). 


Zone - make no entry. 


Check point of delivery, type of material (Bagged or 
bulk), and indicate type of bag used. 


Railroad car initials and oar number, and indicate 
type of car’ used. 


Waybi1i and freight bill numbers and dates - make no 
entries. 


Check space provided to show whether sample was taken 


.on delivery. 


SK the event of loss, damage or shortage, answer the 


questions en the reverse of the form. Each original 
Form &CP-67 indicating a shortage (where no damage 

is involved) as between the material accounted for by 
consignee and that specified on the related bill of 
lading shall be accompanied by a statement from the 
railroad agent at destination, setting forth the 
quantity of shortage and certifying that no transpor- 


,tation charge will be made for it, 


nk ay 


Consignee will complete certification at the bottom 
of Page le 


- 28 = 


b. Distribution of Form ACP-67: 


(1) Liming materials shipmentss--"— 


(a) Original and two copies to State Office not later 
then two days after car is unloaded. In the event 
of loss or shortage, the State Office will forward 
the original to the Control Accounts and Audit | 

. Section, and will indicate under "Remarks" whether 
a deduction was made on the vendor's voucher. 


Ls 
4 
é 
¥ 
: 
- 
f 
a 
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(b) File one copy in the County Office. 
(2) Supe rphosphate or other approved fertilizer.- 


(a) Original and two carbons to State Office not later 
... than two days after car is unloaded. (If dealer is 
- Gonsignee of shipment, original and one carbon copy 
- will be sent to State Office - dealer will retain 
ene carbon). In all cases of loss, damage, or : 
shortage, the State Office will transmit a copy of s 
Form AGP-67 to the Control Accounts and Audit x 
Section, 1037, North High Street, Columbus 1, Ohio. : 
The State Office will indicate on the copy under gq 
‘Romarks" information as to the deduction, if any, 
made from the contractor's voucher. . 


Section III - Other Provisions 


° v] 

° : : 3 : : ; Bi 

A. Distribution of Conservation Materials by Consignee.- a 

1. The consignee will supervise the distribution of conservation | 
materials to see that each producer receives the amount requested on Form 

z 

i 


ACP-6),. Consignee will arrange for;:the use of a scale, if possible, for } 
weighing any bulk material which is received. Where scales are not available, 
the division of the material among the producers may be handled in any manner b 
satisfactory to all:interested parties. 4 


2, The County Committee will .accomt to the State Committee for the 
distribution of the exact quantity shown to have been received on Form ACP-67 
by use of Form ACP-65, and will make whatever cash collections are necessarye 
Form ACP-65 when used in this manner will be prepared in accordance with _ ; 
instructions’ on Pages 21 -. 24. °°: - 


3, Liability of .consignee.- The consignee shall be financially liable 
for all material which is not accounted for on Form ACP-65, provided the 
State Committee determines that the shortage was due to gross negligence or 
carelessness on the part of the consignee, 


lie ACP-88 or ACP~88 (Revised), “Oath of Office"’,+ The person desig-=- 
nated by the County Office as consignee must have executed an aCP-88 or 
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ACP-88 (Revised), in order to be eligible to act in this capacity. — 


5. 'The County Office will report to the State Office on the first of 
each month by use of Form ACP-65 the amount of material furnished under each 


AAA order number during the previous month, so long as any material is on 
hand in the County. ) 


6. Record of Indebtedness.- When delivery of material has been made, 
and the farmer's receipt has been obtained on Form ACP-6l, the Porm ACP-6); 
Should be filed in the Record of Indebtedness file, 


7e Payment for rail shipments will be made by the State Office on the 
basis of information contained on Form ACP+67 received from the County Office. 


‘Be Failure to Use During Program Year.- Where a producer obtained conserva- 


tion material, but did not use such material during the program year, he 
should be allowed to use the material thes following year, provided he 
obtains permission from the County Committee. The County Committee may 
permit the producer to retain the material for use during the following 
year, or if the needs of the county are such that the mterial is needed 
for distribution to other farmers for immediate use, may require the 
return of the material, When the material is retained for use during 

the following year, the deduction for the value of the material shoulda 
be made from the payment for the program year during which it was 
punmished. If’, in the following year, the material is used in accordance 
with the provisions of the program for such year, oredit will be given 
for the application of the material. If the material is misused, or is 
not used during the program year for which it was obtained, and permission 
to use it during the following year was not secured from the County Com- 
mittee, the rate of deduction will be twice the amount of the usual rate 
of deduction for that portion of the material misused. 


C. Sampling Material.- 


1. Superphosphate.- Upon request of the State Office, the County Office 
will take samples from shipments of superphosphate. The County Office should 
use a sampler that removes a core from the top to the bottom of the bags if 
& sampler is not available, the County Office.will be sure that the sample 
taken is representative of all parts of the bag. Take cores from not less 
than 10% of the bags present, unless the process necessitates cores from more 
than twenty bags, in which case take a core from one bag for each additional 
ton represented, If less than one hundred bags, sample not less than 10 bags; 
if less than ten bags, sample all bags. Thoroughly mix the portions taken on 
@ clean oilcloth or paper, reduce by quartering to the quantity of sample 
required, and place in an air-tight container. 


Samples should be forwarded to the State Office in moisture-proof bags, 
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properly identified as to County and State code number, Asa order number, eG: 
car number, and name and address of contractor, and date sample was takene — 


2. Bulk Superphosphate,- Samples should be taken from several places 
in the car. These should be thoroughly mixed, and then the proper quantity 
for the sample to be tested should be quartered out. At least a pound of” 
material is necessary for proper BRELYS IRs “ 


3. Liming Materials.- The County Contnehae shall definitely assign the 


task of taking samples to a responsible employee who may be a member of the 
committee. Samples should be taken from every source of agricultural liming 
materials used for conservation purposes, which is located within the county, 
in accordance with a-sampling schedule on Form: NCR- sealant: sent to the. eres! 
Office by the State Office. / 


Le Mab hna a ne Liming Material Samples.-. Each County Conmtpbee 
shall PUP GAA ay. or eee provide themselves with the following Baia 


1 bucket: 1 ere he andscoop, 1 old auto license plate. or 
similar: piece of metal, 1 large spoon, and 1 square yard of. 
PEPBM or alate te : 


In addition to the apohe mentioned equipments the State 
Committee shall provide the County Committee with a, sufficient 
supply of cellophane bags and envelopes, and Forms ACP=133,," 
"Conservation, Materials Analysis Report". 


Taking samples ‘at the Quarry.- If possible, samples should. be faxed 
from the chutes - However ; if the chute is inaccessible and the material is 
being loaded on to, a stockpile or directly into trucks, the ‘sample may be 
taken from the stockpile. or the truck. ) | = Se" 9 . 


eee the emer is to cage taken from the ainsben use the ‘scoop 
and take samples at intervals-as the material’ leaves, the 
chute, and place the sample in the buck Ket. ‘Care should be 


taken to see that samples. from the sides: of the chute, as ©) > 


well as from the center, are obtained. ~ Ret 

b. If the sample is to be taken from the stockpile, use the .:-* 
scoop to take samples beginning at the bottom on the out] 
side of the pile, up and around the pile, until the last’ ~ # 
sample is taken from the top. Place all scoopsful as taken — 
in the bucket. € | 1h OE TE 


Cc. »if.a@ sample is) to) be taken, Sohn: a. truck at the quarry, the- 
handscoop should be used to take samples from both sides, ~ 
both ends, and the center of the truck load. All ss soopeful 
taken should be pees in: ane buck soo 


~ 


we eo ae ; . Pace 
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d. After the samples have been taken and placed in the bucket as 
described above, proceed as follows: Take the large spoon 
and mix the limestone in the bucket thoroughly, being careful 
not to shake the bucket or whirl it which would cause the 
coarser material to separate from the finer material. Lay 
the square yard of paper or cilcloth ona smooth surface, 
and turn the bucket unside down quickly on the paper, or oil- 
cloth, permitting the lime to fall on the paper or oilcloth 

-in as near oné mass as possible. DO NOT pour the lime on 
the paper or clothe 


Take the auto license plate, and divide the pile into two 
equal piles by forcing it straight down through the center 
of the pile’ and scraping one side away from the other. 
Place the part scraped away back on the truck or stockpile, 
Put the remainder back in the bucket, and again mix thor- 
oughly and dump again on the paper or oilcloth. Divide the . 
pile with the licanse plate again, putting the part removed 
back on the truck or stockpile. Place the remainder in the 
bucket, and mix thoroughly with the spoon. Then, take the 
spoon and fill the cellophane bag from the lime in the bucket, 
‘The cellophane bag containing the sample should be. placed in . 
the manila envelope and clearly labeled. 


Samples of marl should be taken and prepared in the manner set out 
above, except that the sample may be taken from the pit or from a truck 
“which was loaded at the pit while the person taking the sample was 
present. . 
Samples taken of refuse lime and slag from stockpiles should be 
taken in the manner set forth above, except that in the case of 
extremely large stockpiles, the samples should be confined to the area 
in which trucks or railcars are- being loaded on that particular:day. : 
If trucks or railcars are being loaded at several points on a large 
stockpile, samples should be taken from all loading points. Samples. °. 
should be taken from at least ten places around and over the area 
“being sampled. wh eff: 


5. Mailing Samples.- All samples taken dwing the period specified ‘by, ; 
the State Committee shall be securely packaged and mailed directly to the 
State Office on the date specified by the State Committes, the samples . 
should be mailed in any type of container available to the County Committee 
which will be sufficiently strong to permit’ the samples to be received at 
the laboratory in good condition. lin 


6. Form NOR-Oh, "Notice of. Liming Material Semples Taken".- The . 
County Office will prepare a record of the dates. samples were taken and 
mailed to the laboratory on Form NCR-9,, Form NCR-Ol, will be prepared, by 


the County Office in duplicate, and the #6 1 lowing entries will be made on 
the form: teen 


oo 


rt SB 


ae Name.of County, 


be’ Name of State. 


o. Date - Enter date samples were mailed, 


d. «Place "X" in the colum headed "Sample Taken", opvosite the 
. name of each source for which a sample 18 Aida Ste y 


e@. If sample is not mailed to ‘Whoratery; the reason for failing 


to-do so will be: entered under’ "Comments".on the appijoable line. 


f. Member of County Geobhiea will sign aah date. Pom ra spaces 
provided. . . 


Distrib ution of ask NCR-9ly will be. as: bas Lewtens 
aa ts Original to State Office on date espana go to laboratory. 
be File copy in County Office. 3 3 | | 

SECTION D - Contracts 


‘Part I - State Procedure for County Cont reais 


County Committees will solicit bids for material to be delivered to pears 
and delivered and spread. The State Committee will solicit bids for awards 
to be made on an f.,0.b. rail, f.o.b. truck, f.o.bd. truck at stockpile, and 
stockpile types of delivery. »Contracts will be awarded by the State. 
Contracting Officer on the basis: .of bon gg SD Linea, Cetra ant State 
solicitations. 


A, County Solicitations ,- The: State Contracting, Officer will ieee on the 
"Request for Authority to Solicit Bids" received from the tajbiory Offices 


i. 


Ce 


Date and time bids are tee ‘be opened 


The date bids are to be aot ined: 


Names and addmabilen of seiphiac ein persons to be solicited. 


His signature to nadine approval. ; 
The name of the State. 


The date. 


B. 


1. 


Ce 


~ 33-20. 


The copies of the "Request for Authority -tq Solicit Bids” will then be 
eee cuted by ene" State Office as follows: 


Original to County Office. 


File copy in the State Office. 


The State Office will maintain a record of counties authorized to solicit 
bids; dates of bid opmings; and date bids and related material are received 
in the State Office. Bids,.bid envelopes, bid abstracts, and all related 
correspondence shall be stamped with a time stamp bredheteay upon receipt: 
in the State Offics 4 


etenine Bids in the Steve OfPice.- Before a datailed axamitiation ‘is. 


made of the bids, a check should be made that all. forms ‘listed-on’the 7 


bid abstract are present. A detailed check of all material ‘should bo” 
made to determine: 


That all prospective bidders have been solicited by the County, by 


making a cross-check of the names appearing on Form NCR-65 one 
NCR-67, 9 | 


That the blanks provided for the name of. the County Association, Geek, 
address, and date have been properly completed on the bid gfaee 


That the approximate quantity of the material and the‘ names'of the 
County and State are entered in the spaces AES Belihd a Se) 
That*the blenks for average cathale AG esata of. source, the - 
amount of material, price, etc., ara a del 407 sabe By the 
bidder, se ha oe : 


Whether the age ennehe cost. of the nas eMC wobfored Sieg eed: 
$10,000. If different prices. are quoted-for different townships, 
assume that each ¢own ship will. receive an equal share Of -bhe 
material offered, and by thus averaging the cost of the material, 
determine the probable amount of the award. Where, according to 
this ‘computation, the value of the material offered will exceed 
$10,000, determine that Item e of ae bidding schedule has been 
completed. If the answer -is "ves", and the Walsh-Healey Act is 
applicable,’ determine that the Walah« Healey stipulations are 
intluded with the bid. In the event the 7 Yel sh-Healey stipulations 
are’ not included with the bid, a notation should be made to attach 
a copy to the bid, if accepted, before transmitting. the contract 
to the General Accounting Office, and'to. forward a copy: of such 
stipulation to the bidder with.the notice’ of acceptance. If the 
answer is "no", or if the County Committee has knowledge that the 
value of the material to be furnished under the contract will not: 
exceed $10,000, a notation should be made on the suspension shect 


C. 
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to limit the contract to $10, 000. Bidders who indicate in Item 1 
of the bidding schedule that they are not dealers or nenufecturers 
may not be awarded a contract in excess of &10,000. 


That no alterations have been mee on the printed parts of the form, 
and that all changes in entries made by the bidder bear the initials 
of the persons signing the bid. 


That the bid was submitted and dated prior to the time of opening. 

A bid should be questioned if there is anything about the bid, the 
aay avana’ in which it was submitted, or any surrounding circumstances 
that indicate the bid was not actually received in its complete form 
prior to the date of opening the bid. accepting bids. submitted 
after the time set for opening removes the fair competition required 
by law, since late bidders may have obtained information. that ‘would 
enable them to unfairly submit the lowest bid, 


That where a discount has been offered, the County has indicated on 
the bid abstract the. net prices per ton, after taking the discount 
into consideration. The County Committee computations should be 
checked. 


That the lowest acceptable price bid does not exceed the price for 
which the material is being sold commercially, as indicated by the 
estimates submitted by the County at the time authority to solicit 


bids was requested. 


That the emount of material offered by the bidder is comparable with 
the needs as estimated by the County. | 


That no restrictions are made by the bidder which would change the 
terms of the advertisement. If restrictions or modifications in any 
manner would permit the bidder to obtain an advantage over other 
bidders, such bid should be rejected. «sn example of such tas tran 
would be if a contractor bid on a per ton mile basis. 


That all the necessary information on this form has been properly 
entered. 


Suspensions.- In the event any information has been omitted from the 
form that cannot be supplied in the State Office from available informa- 
tion, the forms should be returned to the County Office for completion. 


Awards.- All contracts for liming materials will be awarded by the State 
Contracting Officer. Form NCR-971, "Notice of Acceptance”,. (County), 
should be used to notify the bidder that his offer has been accepted. 
Form NCR-971 should. be prepared in accordance with instructions on Page 
3 of Form NCR-61. . 


E. 


- 45 - 


Standard Form No. 1036.- This form should be prepared for each award 


made. If award is made to other than low bidder, a complete explanation 


and justification of the action taken should be made on Standard Form 
No. 1036, “Statement and Certificate of Award", in accor dance with the 
instructions on Page h7 of Form GR -61, mayen 3 


Numbering Contracts.- The State Office will number contracts consecu- 
tively, beginning with the number "1", preceded by the. letter "A", the 
State code number, and "BSB": For example, "A35-FSB-1". : 


Distres bution .of I. S. Standard Form %% (Revised) and Related Forms .-_ 


1. The signed original of Form 33, a signed.copy of the "Notice of 
Acceptance” » and. the: originals of all related papers (except 
Standard Form No. 1036) shall be attached together and forwarded 
to the Contract = tit iii Section, General accounting Office, 
Washington 25, D.C. . 


2. The original "Notice of acceptance” shall be forwarded to the 
contractor with a letter of instructions relating to the ordering 
of materials and payment. (& copy of the letter of instructions 
appears on Pages Bl 52, end 53 of ‘Form NCR- 61). 


Be & Copy of the bid abstract, a copy of the "Notice of Acceptance", 


and Standard Form No. 1036 shall Pe attached Reeenhet and forwarded 
to the Regt oa s Sk 


h. One copy: ar: arr 33, together with a copy of the "Notice of 
Acceptance". shall be forwarded to the Association Office of the | 
County which will, have materials for gen Bazy. to farms and material : 
ta: be Gativaned: and spread on fields. 


oan Mate Seat lawine. cena} be. file d ‘in the “of fice of the Contracting * 
Officer: 


ay sw hcicand Bids.- Copies of accepted: bids, Forms 1036, "Notice 
oft. 4oveptance" is and abstracts of Bids. 


Bes anaes Bids.- All rejected bids. 


Form PG-1, "Notice of award of Contract".- Form PC-1-shall be prepared 
for "each contract subject to the provisions of the Walsh-Healey act. 


Form PC- 13-"Poster™. - Forms PC-13 stall be sent to all contractors, 
8 39H to tne provisions of the Yalsh-Healsy ACT» 


a 36 “a 


PaRT II - State Procedure 


‘Section “ ~- State vee aoe 


t 


State-Wide Solicitations.-.° Bids. for’ “material Bb be furnished on’ pres be 


truck, f.o.b, rail, f.0.b. truck at. stockpiles and stockpile basis. shall 


be ‘solicited by the State Contracting Officer. When the date of. making 
thé solicitation and the bid opening. date and time have been determined,, 
the State Office will prepare Standard Form 33 and related papers, and © 
mail two copies théreof to each person or firm to be solicited. Two 
copies shall be given to any person who requests permission to bid, and- 
one copy shall be posted in the Post Office at which the State Committee 
receives its mail. The following entries will be made on Standard Form 
No. 33 by the State (Office: (See Page lh of Form NCR-61). 


Receining E Bids .-, “then bids are received in the State Office, thay will 
be held unopened under lock, until the date of the bid opening. Any 

bid opened through error before the date of the bid opehing will be 
immediately ressaled by the person who opensd it and the envelope signed 
to show.who opened it. The person who opened the bid will be held 
responsible, that the contents thereof are not divulged. 


Opening Bids.- On the bid onening date, at the tie and plate specified, 
bids will be opened publicly, read, and the prices recorded by the State 


Office on a bid abstract (Form NCR-67-A), "Bid abstract" (State), which 


will be a permanent record. . The bid abstract Will be one ee as 
follows: (Soe Page 19 of Form NCR-61). 


sak 


Bidders may be present at the opening of Bideieeud ew peaeneda after 


the time of bid opening, but which were clearly delayed in the mails, 


as evidenced by postme rics and confirmed by the Postmaster, will be 
opened, considered, and clearly marked to show time of receipt, Bids 
may be corrected, amended, or withdrawn by telegram or ‘fetter prior to 
the time of opening. « statement, signed by the County: canner tees is 
necessary if corrections made by bidders on bidding schedules are not 
initialed-by such bidders. Completes telegraphic bids, +6I's phone or oral 
bids, or bids svbmitted by letter and not on Standard Form 43, cannot be 
considered, Bids may not be corrected or modified after bids have been 
opened; however, clarification of a’ bid may, be considered by: the State 
Committee, and, vhen a-price bid is obviously in error, the State 
Committee ‘should verify the price by securing,a. written statement from’ 


" “he bidder, which should. be abtached to the bid, Bag SI 


, Examining Sids. - The State Office will eRittiae é11 bids to ‘see: that they 


are properly exscuted, that no modifications have been made- in the terms 
of the invitation, and that bids heve beon pronerly signed by authorized 
representatives. The State Committee*will: make “such inquiries or inves- 
tigations as may be necessary with regard to bidders' sources of supply, 


- 
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credit facilities, and equipment to administratively determine bidders’ 
ability to comply with their offers, . ; 


-The State Office will encircle low bids in red. on Form 67-4, and if 


other than low.bidder is recommended for acceptance, such bids shall be 


encircled in green. In the case of tie dids, State Offices, will deter- 


mine whether any factor exists which would result in’ an advantage to 
the Government, and. form the basis for preferring one bidder over 


another. If such a.factor does not exist, and it is not desirable to 


accept all the bids, the one to be recommended for acceptance should be 


determined by lot. As too many tie bids indicate collusion between 
bidders, such bids should be investigated by the State Office, and a 
statement covering the matter should be attached to the bids. 


Readvertising.- If it is determined that all bids should be rejected, 


“if original bidder's supply of material has been exhausted, or Lf 
‘contract is terminated before completion thereof, the State Office may 


readvertisee 


Awards.- Award for material for which bids were solicited will be made 
by the State Contracting Officer. Form NCR-971-A, "Notice of Acceptance” 
(State), should be used to notify the bidder that his offer has been 
accepted. Form NCR-971-A should be prepared as follows: (See Page h3 
of Form NCR-61). ; 


Standard Form No- 1036.- This form should be prepared for each award 
made. lhe form should be prepared as follows: (See Page L7 of Form 
NCR-61). . - 


If award is made to other than low bidder, a complete explanation 
and justification of the action teken should be made on the Standard 
Form 1036. 


Numbering Contracts.- The same series of numbers will be used to 
number both county and State-wide awards, For instance, a State-wide 
contract might be numbered A35-FSB-1, and a contract award on @ County 
basis might be numbered u35-PSB-e, 


Distribution. of U. &. Standard Form 43 (Revised) and Related Forms.- 


1. The signed original of Form 33, a signed copy of the "Notice of 
Acceptance”, and the originals of all related papers (except 
Stendard Form No. 1036) shall be attached together and forwarded 
to the Contract Examining Section, General Accounting Office, 
Washington 25, D. C. 


2, The original "Notice of Acceptance” shall be forwarded to the 
contractor with a letter of instructions relating to the ordering 
of materials, and paymente. (A copy of the letter of instructions 
appears on Pages 51, 52, and 5% of Form NCR-61). 
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3. <A copy of the bid abstract, a copy of the "Notice of Acceptance”, 
and Standard Form No. 1036 shall be cian ii a and forwarded 
to the Regional Office. 


€ 
. 


h. The-following shall be filed in the wes ies of the - contracting 
officer: © 


a. Accepted Bids.- Copies of hopencee hela Forms 1036, "Notices 
of Acceptance", and abstracts of bids. | 


b. Rejected Bids.~ All rejected bids. 


Form PC-1, 1, Mobis re Award, of Contract".- Form PC- ~] shall be prepared 
for each contract, sub ject to the provisions of the Walsh-Healey ane et 


Form PC-13+"Poster".-- Forms PC-13 shall be sent to all ‘sontractors, 


A et (gate TN Sane eee 2 end 


subject to ic Taro w ives of sah Meacabeiasso ii Act. 3 
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Section II - “Allocations, Reapaneae Reguests, 


Plac trie,” Order's, ond Office Records - State Office - Contract Material 


ee tn cerns oe ee ne cee (emma A ner eneen cer — appt Hemet e So a, eee 


Superphosphete.- ariel: “4 . ; Rae 


1. Superphosphate WL1) ibe eldsested ro SteverOneiaee by Regional Office, 
dnd a control card to cover the allocation will be set up by the 
State Office on Form NOR-l,7~66, Instructions for the preparation 


* of Form NCR-47--66 are as follows: (See Page 40 of Form NCR- 61). 


2. The State Office will approve requests from County Offices for | 
superphosnhate, within the limitations of each State allocation 
of metjcrjiai.,: The State Offi ge wi! 1 Onter the material from the 

coutvastor by means of Form ACP-120, “Request hed fhipment", and 

Standard Form 1103. “Government Bali of Leding”. Porm w0P- 1% 30 

and ‘Gtamdard Form 1103 shout d ve prepared as follows: rf} 
(See Page 10 ‘of Form NCR-61 for Preparation 

of ACt- 130, anc ‘Pages 4.9 and 50 for prepara- 

tion. of B/L, elso, ‘distribution of forms). re 

areas 

3. 4s soon as the material has béen ordsred by. the State Office, . the _ 

‘Counny Office will be notified by means of f Form i ROP-O5 thatthe *- 

matovlas has been ordered. ! 


Lh. Shipmant of. wee ral. When the meterist has Been shipped, the 
have Office will receive a copy of the bill ap dading covering 
the sninen te ana wall be on the lookout for a:"Reo eughlbee: end 
Irspectio1 Repore* , ’ (Porm 4CP-67) , to be received - “ron the: County 
Office or consignee to. cover the: “ent pment « The State Offices will 


yan 


also maintain a record, so that a sample to be analyzed will be 

‘requested for every tenth car shipned into a State by a contractor. 
The State Office will maintain a record of each carload of 
fertilizer received in the State. The quantity received by the 
County will be obtained from the Form ACP-67 received for the 
shipment, ‘and the quantity distributed will be taken from Forms 
ACP-65, which the County will ‘submit to the State Office each 
month, until the entire quantity received in the shipment has been 
accounted for. 


B. Liming Materials.- 


1.. On the basis of County needs and considering the quantity of material 
under contract, the State Office’ will allacate material to be fur- 
nished on an f.o.b. rail basis to County Offices. The Vounty Offices. 
will place orders with the State Office by manorandum. The State 
Office will order the material from contractors by use of Form 
ACP-130 and Standard Form 1103, "Government Bill of Lading”. Form 
ACP-130 and Standard Form 1103 will be prepared as follows: ' Fi 


(See Page 10, form NCR-61, for: inetrustions: for 
ACP-120. See Pages Lo and ie ‘Porm HOR-61, for 
instructions for B/L)s" : ; 


2. The County Office will be notified by means of Form AOPLO5 that the 
material.has been ordered. fn Pia: 


%, Cost Setisidlul o for Rail Shipments.- Form NCR-73 will. be used by the ~~ 
State Office to noti fy counties of the freight rates and f.o.b.-rail 
prices from various shipping points in the State, so,that the County 


Office’ will be in a position to determine the amowmt of cash per tor a 


to be collected fram the farmers who receive the material. The’ cash 
to be collected will be the:difference between the cost of. the 
material, plus ee, and the applicable credit rate” for the bowie s, 
ship oonbernad. er 


l.. When the hacerta’ has been shipped by the contractor, a copy a he. 
bill of lading will be received by the State Office. The State.. 
Office will then be on the lookout for Form ACP-67, cove ering ‘the - 
shirment to be received from the County Office, In the caseof: 
liming materials, all material will be distributed at Onc ee: “The ere- 
fore, Form ACP+65, covering distribution of the entire quantity. . 
shown on Form: ACP-67 as having been. received, should psa) Form 


ACP-67 to the State Of Tia. 


5. State Office Ra Gerts faa Reports on Liming Water aalalke The State 
Office will maintain a record of rateriol furnished by each 
contractor by use of 3rd ‘carbon of Form ACP-130, 


- oO - 


“ 


6. Record of Orders Placed.- The State Office will maintain a record 
of orders placed by counties by use of Form ACP-130. 


7 Monthly Reporte- The State Office shall prepare a summary of all 
' County monthly reports for submission to the Regional Office. This 
report shell be forwarded on the first of each month by use of Form 
NCR+70, “State Liming Materials Report”. Form NCR-70 shall be 
prepared as follows: (See Page 2 of Form NCR-61). 


8. Obligation of Funds Covering Charges for Rail Transportation.= The 
State Office will advise the Control Accounts and Audit Section on 
the last day of each month of the amount of funds required to pay 
the freight charges on all material shipped:on Government bills of. 
lading during that month. This amount will be determined by multi- 
plying the number of tons shown on the State Office copy. of completed 
bills of lading received from the’ shipper a the month times the 
y Dateien average freight rate. 


Part III - Payments Under Contracts (State Procedure) 
Section I - Rail Shipments 


A. Liming Materials.- 

1. When a Form ACP-67, “Receiving. and Inspection Report" » covering an 
f.o.b. shipment of liming material is received from the County Sig 
Office, the State Office will prepare Standard Form No. 104) to cover 
the shipment, and: mail it to the contractor for signature. The ° 
contractor, after siming.the Standard Form 103), : will return it 
directly to the: State Office. Standard Form 103 will be prepared ~ 
by the State Office as follows: (See Pages S5-and 6 of Form ma 


2. Upon return of Standard Form No. 103, properly signed, it will be’ 
scheduled by the State Office on Standard Form 106, certified, and 
transmitted to the Regional Disbursing Office for payment. Standard 
Hae 106, should be premre: as follows: (See Page 8 of Form 
NCR-61 


B. Vouchers Covering Supervhosphate.- 


1. State Offices will be provided by the Regional Office with copies of 
contracts awarded by the Department of Agriculture, under which ship- 
ments will be made. Upon receipt of each contract, the State Office 
will set up a record covering allocations and payments to contractors 
under the contract. Form NCR-l\7-66, "Fertilizer Control Card", should 
be used for this purpose, and should be prepared as follows: (See 
Page 0 of Form NCR-61). 


2. Contractors will bill the State Office each week for all shipments 
made during the week. 


a 


- ll - 


Qe The’ contractorst. claim for payment will consist of the following: 


Dies ‘Original and one copy of Standard Form 1034. ~~ 
(2) Original and .one copy of Form ACP-1h1. 
(3) “One copy of the completed bill of lading. 


Ail forms will be prepared by the contractor. 


Forms ACP-67, “Receiving and Inspestion Report”, will be forwarded by 
the County Office directly to the State Offices 6" ‘ ; 


Audit of Vouchers in the State Office: 


A me ee etme ee eee eee 


pe ee Se ot ee eer 


&. The State Office will verity; 


(1) Contractor's name, address, and contract number, 

(2) Description of the material. 

(3) Shipping point. 

(41) Price. 

(5) Tonnage claimed vs. amount shown as received on Form ACP-67 
(Vouchers cannot be certified until the applicable Form 
ACP-67 is received in the otate OPESTE SS 

(6) Bill of lading number as shown on Form ACP+67. 


(7) Total amount claimed. 


Adjustments in amount claimed: 


nar a op genera 


a, Bagged:material: 


(1) Adjustments will be made on the basis of shortages reported 
on the applicable Form aCP-O7. Tia : 


(2) Losses in transit will be adiusted with the carrier on the 
basis of the report on tho oniginal bill of lading and Form 
&OP-67, oe Lars 


(3) Short shipments will be adjusted with ‘the contractor, unless 

| no seals or broken seals are on the car upon arrival or it 
is established that tho numbers of the seals at destination 
do not agree with those placed on the car by the contractor 
in which case the adjustment is made with the carrior. 


b, 


(4) 


(5) 


ee 


After the Control Accounts and Audit Section has reviewed 
Form ACP-67 in cases of loss, damage, or shortage, it may 
be necessary to make subsequent adjustments with the 
contractor. Such adjustments shall be made on any unpaid 
vouchers received in the State Office, upon request of the 
Control Accounts and audit maou OMe 


rey wazaiee oe for subatanteed cA will be made in 
accordance with instructions from the Chief. Deductions 
will be made only on request of the Regionel Office. 


Difference Statement (Form NCR=);7-7)) s 


(1) 
(2) 


Preparation.- (See Page 21 of Form NCR-61). 
Distribution: 
(a) Original. with voucher to Disbursing Office, 


(b) Copy to payee. 


‘(c) Two copies with State Office voucher files 


(a) Copy to North Central Region, 


6. Distribution of Forms: 


Be 


Bs). 


(1) 
(2) 
(3) 


(h) 


(1) 
(2) 
(3) 
(44) 


To the Disbursing Office: 


Original Standard Form 103). 
Original Form ACP-1)1. 


Standard Form 106), (same number of copies as naed for 
limestone vouchers). 


Original of "Difference Statement", if any. 


Retained in the State Office: 


Copy of Standard Form 104). 
Copy of Form ACP-lhl. 
Copy of Bill of Lading. 


Form ACP~67. 


He ToControl fxocounts and fudit Section: 
(1) One copy of Form ACP-67 in all cases of loss, damage, or 
shortage in order that Control Accounts and Audit Section 
can adjust freight. Enter in "Remarks" space, information 


as to the deduction, if any, made from the contractor's 
voucher. ; ; 


7. Appropriation Chargeable.- The appropriation chargeable will be 
the appropriation in effect at the time the contract was awarded. 


8. Bureau Voucher.- 


a. Bureat voucher. number should be used from the same series used 
for liming materials. 


9. -sllocation of Material: 


a. The Regional Office will continue to make allocation of 
‘ material, : 


be Peyment for tonnage furnished under each contract. may not 
exceed the allocation received from the Regional Office. 


10. Obligation of Funds: 

a. Funds will be obligated to cover the cost of material ordered 
a, . es in accordance with instructions issued by the administrative 
EE Fiscal Section of the North Central Region. 
- Section II - Deliveries Under County Contracts 


Summaries", (Forms AACP-68~-B): 


hk. Pavment for Material Included on "Deliver: 
RE Lar ee eneunammanmaamnnenhememnmnenminnen manemamensindl 


1. Submitted for Payment Through County Offices.- Forms ACP=68-B 
received from County Offices will be transmitted by the State Office to the 
Regional Disbursing Office with properly prepared Forms 103), and 106)). 
Instructions for preparation of the forms appear on Pages 17 and 8 of Form 


+. 2, Deductions on Vouchers: 
‘a. Reasons for making deductions.- 
thse dtl rican = aah aac 


(1) When Form ACP-68-B ola ims. payment for more material than 
-is receipted for on NCR-603, | 


(2): When contractor claims at a rate in excess of that stipu- 
'* " leted by contract, ‘or.in;the case of purchase orders, at 


ees 


A. 


es 


a rate in excess of the fair price established or the 
portion thereof payable by the Government. 


(3) When shortages in material are reported for which the 
’ contractor is definitely responsible. (Shortages for which 
the carrier is responsible should not be deducted from the 
contractor's bill). 


(4) Materials or services which do not meet specifications. 
Ds Moth od of making deductions,- 


(1) In all cases where the audit reveals that a bill will be 
certified in an amount different from the emount claimed, 
a "Difference Statement", Form NCR-.7-7), will be prepared 
in triplicate, describing the deduction made on the face 
of the voucher. 


3. Distribution of Stendard Form 106) and Supporting Forms.- 


a. Forward the original and two copies of Standard Form 106) to the 
Regional. Disbursing Office, together with the original vouchers, 
Standard Forms 1034, original of the "Contractor! s Delivery 
Summary", Forms ACP-68-B, or Forms ACP-128, 


b. Forward one copy to the State Re ccurkana PI: ke 
c. Retain one copy in the scheduling unit. 


d, When a copy is returned from the Disbursing Office, the 
scheduling unit should transfer the additional information which 
has been placed on the forms by the Disbursing Office to their 
‘file copy..of the schedule. The form returned by the Disbursing 

_ . Office should then be forwarded tothe State accountant. 


Section 111 = Discounts 


Claims submitte d by contractors of fering a “discount must be given special 
handling in order that payment can be made within the discount. periad, 

In the event a discount is lost due to improper handling, it will be’. 
necessary for the certifying officer to prepare a statement explaining 
the reason for such loss. If this explanation- ‘indicates negligence on 
the part of the employees handling the vouchers, it will be necessary 
that the responsibility be fixed and the Government reimbursed for the 
discount lost.. 


Discount periods will be figured from the date a properly executed Form 
ACP-68-B, ACP-128, or voucher is‘received in the County Office for other 
than rail shipments. in the case of rail shipments, the date the material 
is received at the destination, as evidenced by Form ACP-67, will be used. 


a ee oe ee 


A, 


- )5 - 


If it becomes necessary to return the claim to the contractor due to 
the fact that the claim has not been properly submitted, due to his 
error, or if there is a delay on the contractor's part in returning 

the voucher, the discount -period will begin upon receint of the correct 
form in the County or State Office, as the case may be. 


In compliance with requests of the Treasury Department to provide a 
uniform method for the submission of discount vouchers to the Division 
of Disbursement for payment, and: to guard against loss of cash discounts, 
the Office of Budget and finance has issued the following instructions: 


1. Expedite haadling of discount vouchers in order that such vouchers 
may be forwarded to the proper disbursing officer sufficiently in 
advance of the date the discount period expires to enable payment 
on or before that date. 


2, Schedule cash discount vouchers separately from other vouche rs. 


3 Utilize Treasury Form No. h26 (prescribed by the Treasury Department) 
for use as a standard notification to be eteaaned to all Schedules 
of Disbursements (Standard Form 106),) which normally covers the 
voucher(s). The final discount date should be inserted in the space 
provided on Form No. Beas 


h. More than one dAstount voucher may be included on the same “schedule, .. 
provided there are not’more than three days separating the earliest. : 
and latest.discount periods. ‘ihere more than one voucher is 
included. on a single sshedule, the discount notice (Form No, 26) 
should indicate the earliest expiration date of the discounts, 
involved. 


SECTION BE - Sampling and Analyzing Materials — 
Part I - State Procedure 


The State ie throuch the fieldman, shall determine the name and . 
location of each quarry, pit, and stockpile from which samples Beal 
be taken within each county. Form NOR-9), will be’ typed in the, State 
Office for each county, and should list all such quarries, pits, and 
stockpiles. Instructions for: the preparation of Form NCR-9 are as 
follows: 


1. Preparation and Distribution of Form NOR-9l, "Notice of Liming 


Material Samples Taken: 


a. Form NCR-9 will be prepared by the County “Office. in. duplicate, | 


and the following entries §$ Will be made: 
a ne aaa eee OC aC a 


(1) elaine of F Lopeaays 


~ hee 


(2) Name of State. 


(3) Date - Enter date samples were mailed. 


(,) Place "X" in the column headed "Sample Taken", opposite 
the name of each source for which a sample is age mailed. 


4 
§ 
; 
a 
- 


(5) If sample is nct mailed to ies techy the reason for: a 
failing to'do. so, will be: entered under "Comments” on the § ~ + 
ee ee line. deities ; ase hy 


(6) Monier of County Corin $86 will sign and date baie in. 
Soares ‘provided... , 


b. Distribution of Form NCR-9l, will be as follows: 
(1). Original to State Office on date samples go to laboratory. 
Pet File copy in County Office. ae 


The State Office shall set up a sample taking time schedule which will ~ 
afford.an even flow of samples to the laboratory and will permit the _ 
analysis of at least one sample from each: souree during each month, Hach + 
County Committee should be advised of the designated period during each 
month in which it is to take samples, and the final date during that -% 
period on which the samples should be mailed to the ‘laboratory. -. The i 

schedule should be set up ey use of Form NCR-l.7-95, "County Liming ~ 4 
Material Sampling Schedule" Instructions for the preparation. of. Form 
NCR-)7-95 are as: follows: 5 AE ie 


1. The State OfPice will usé the form to advise Counties of the dated 


of months on which samples are to be submitted to laboratories to: be. analyzed, ? 


a. The following entries will be made on the form anes 2 ae by ; 
the State Office: i 
Y 


(1) Name of County - One line for each sabinty in the State in 
which sources of liming material are located. 4 


a ee) Day of month for. each ‘month on WE ee dies £0 “aren 
samples to leboratory. (Date will be varied. from month 
to month, so thet produéers will not have prior, know 1 @GGdi 
of when their material will ba sampled). alk . Vee 


be Distribution if" Porm: NCRh7- -95: 


eh ne 


EWR? State PREC will ana E! & Copy ao Pein county, Listed.” 


(2) Retain one copy in ieees Of fsoey- ‘When : ‘Form NCR-9l., Notice i 
of Liming Materials Samples: ‘Taken",,. ‘is received: from. a, pete 


' 
SiN sede 


= 7 a 


the date in the aeivtsauts month column for the alysis 
County will be encircled in red. _, POR, EOS 5 


C, When a source is located within ANS To ERE Cane te Region and material is 
being furnished in both the State in which the source is locatedand in 
an adjoining State, samples will be taken-and analyzed by the State in 
which the source is located. Arrangement should be made between ‘the 
State Committee of the State in which the source is-lotated and the State 
Committee of the adjoining State in which the material also is being 
delivered, so that the results of the analyses will. be available to both 
State Committees. If the material.is being furnished in-a State of the 
North... Centrel Region from ea source located outside the region, samples 
of the material furnished will be teken from the truck or. railroad car 
upon arrival at its destination. - Fon em Pas 


D. Results of Analyses from the Laboratory: 


1. The State Office will receive the original and tio carbons of the 
-  gompleted Forms ACP-13% from the laboratory, (The laboratory will 
retain the bottom'copy). CRIED 


2. The State Office shall review all results of analyses. recaived from 
the laboratory. . 


3. If the results of the analyses indicate that the material is below 
specifications, the State Office shall proceed es follows: 


a. Request the County Committee to obtain snother sample immediately, 
; -and to obtain additional samples once each week until further 
advised. 


b. Advise the State Laboratory to give preference to the additional 
samples, and request it to report the results of the seinehe ibe 
immediately to the State Office, 


‘ 


ce If the results of the analyses of the second samples are satis- 
factory, it can be assumed that the first samples were not 
representative of ‘the material, and ‘the County Committee should 
be so advised and” instructed -to discontimie taking samples at 
weekly intervals, and to revert to the regular monthly sampling 
schedule. If the results of the analyses of the second samples 
do. not mest specifications, the pr ooae ne set forth in paragraph 
*"— "S¥ below should be fol Lowed + Ao 


Li The. State Office will Rea tie one: ae of Porn “ACP-133 to the pro- 
. ducer, one copy the ‘County: sCeeninae aa” retail n. the sneha 


Be The Baines forms will be filed - in @ 50% “8 card Pile aiphsbetically 
by name of. producer, BR 6-5 


1. 


= kope 


Original Forms ACP-133. covering material not meeting specifications 
should not be filed until the case, has been settled in accordance 
with procedure set forth herein. Such forms: should be maintained 
in a separate file for ready reference until each case is settled. 


‘Material Not Meeting Specifications: 


“Lp the results of the first sample indicate that the material does 
not meet specifications, the County Committee and the producer of the 


material should be advised of this fact, and the producer also advised 


that samples will be taken at frequent intervals until a-definite 


determination of the quality of the mterial can be made. It shall 


be the responsibility of the producer to advise truckers or other 


@ustomers of this facte 


The State Office should make every effort to assist the producer £0 « 
bring the quality of his product up to standard. rye = i areca 

As soon as the material again meets quality, specifications, the 
County Office should be immediately instructed to return to the 


/i'regular’ monthly sampling schedule. 


-greater.amount of the material to be applied in the future to earn 


a. No adjustment in the payment or deduction for liming material | 
purshased by or furnished to individusl farmers shall be made 
with respect to material acquired prior to receipt of notice by 
the County Committes from the State Committee that the liming” 
material fails to meet specifications. | ; ee 


b. If the material is being furnished under contract, the contractor 


shall either furnish each farmer an additional amount of material, © 


-as required by the State Office, or receive payment for the 
material at a proportional reduction in price, as provided in the 
contract. oe 


If the material froma particular source consistently runs under 
specifications, and the producer appears to be making no effort to 
improve the quality, all of the output of the producer shall be 
‘considered as below standard until the State Office is satisfied, 


from subsequent samples, that the material again meets specificationse 


The. State Office shall average the analysis reports received to dats 
and, on.the basis of the deficiency, shall require a correspondingly 


credit at the established credit rate per. ton.. This requirement 
‘shall begin upon receipt of notice to the County Committee from the 


State Comnittee that the material does not meet specifications. This © 


notice shall set forth the amount of additional matérial required. 


a. Contracts covering this material shall be cancelled or amended 
to provide for material of the revised specifications. 


ee 


as 


os 


* Material Being Produced and Stockpiled for Future Delivery.- If 


- 9 = , 


“ 


samples are taken during the time a stockpile is’ being produced, and 
some of the analyses do not:meet specifications; the quality of the 
material ini the stockpile ‘shall. be determined as-an average of all 
analyses taken ue 86 the stockpiling process, 


Dera. oe . 
ae 


F, Determi ning Dédu sta duis for yr Material How Meeting Speci fications’ 


l. 


ee 


The eed Nel Gaal Bes shown in SECTION B, Page 2 of.this procedure, | 
will be considered minimum ap@oirtvuntiions for each type of meterial, 
whether sold: ‘to farmers commercially or purchased :through san contracts. 


Where the iran’ specifications for agricultureal.limestone require ' 
80 percent, including all the finer partieles’ through an 8-mesh screen, { 
and 80 percent calcium.carbonate equivalent, and one.or both must be 


- above the minimum, so that the result of multiplication of the two 


will bé at least 0.72, the following will apply: 


evaa f If the analysis report shows both the mechanical and chemical 


*. Nir either the mechanical aval or'the chemical peeinedts exceeds 


analysis to be below 90 percent, but neither less than 80 
percent, multiply the two and comptre the results with 0.72. 

If the result is 0.72 or greater, the material meets specifica- 
tions. If the result is léss than 0.72, ‘the deficiency will be ; 
tha’ percent by which the result of the multiplicatién is less 
than 0.72, The price of the material ‘should be reduced by the 
percent of the deficiency or that percent of 2,000 lbs. of 


“additional material should be required for each ton of the low 


analysis material delivered. 


90 percent and the other analysis is less than 80 pefcent, the 
deficiency should be computed only on the analysis which is less 
than 80 percent. For. example: - 


- Analysis report shows 95 percent CaCOz and:75 percent through an i 
8-mesh screen. The cost of the material is $2.00 per ton. 


“Since the OF arial contains more than 90 percent CaCOz, the | 
mechanical analysis need only be 80 percent for the material to 

“meet specifications. The formula for determining the deduction 
peers be as bgt seuss See 


B x Wee 00: —— 2 s1,01 frase of spgiaiatape ay pte 4 


805 2,000 lbs. 2 160,000 2,133 1/5 Ibs. (Amount of 
ogg hci il wn har ED Se in teh veh pes required ta equal 


} ton of material. meeting. 
specifications). is 


- 50! - 


c. If neither the mechanical nor the chemical analyses meet the.» 
minimum specifications, the minimum chemical specifications ~ 
should be given & weight of 90 percent and the mechanical » 
specification. a weight of 80 percent. For example: 


Analysis report shows 68 percent CaCO and 75 percent through 
at anes screen. The cost of the EAI is #2 00 per rhea 


Since both mechanical and chemical analyses are PG minimum ° 
specifications, the formula for determining the deduction will 
be as follows: 


2<00 ,200 
3g a pte, FG oe 5 ee OA (Value of 1 ton Rh material). 
20 x 80 x 2,000 lbs 1, ,1,00 ,000 
oer | : "5100 2 82h, lbs, (Amount of 


material required to 
equal 1 ton of material 
_ meeting specifications). 


d. Where the minimum specifications are the same as shown in sub- 
paragraph "2" above, and have the additional requirement of 
20 percent through a 100-mesh screen, the procedure will be the 
same as set forth in paregraph "2", unless the percentage through 
the 10C-mesh screen is less then 20 percent. «for examples 


‘Analysis report shows 95 percent CaC0s, 75 péxeest through an 
8-mesh screen, and 12 percent.through a 100-mesh screen. The 
formula for determining the deduction will be as follows: 


a 


q 08 XS GG °2 81184 00 $1,125 (Value of 1 ton of material). 


ee X 36 —ae Yio bere 


3 x < X 2,000 lbs. ___ 3,200,000 3,556 lbs. (Amount of 
met GOO ~~, material required to 
equal 1 ton of material 


meeting specifications). 


Part II - Checking Weights of Liming Materials 


Delivered Under Field Service Branch Contracts 


In cases where a contractor has been found by the County Committee, Ory 178 
some other manner, to be furnishi ng short weishts, the State Committee 
shall determine whether such short weights are deliberate and constitute 
an attempt (to. defraud the Government, or whether the circumstances would 
indicate that the contractor did not knowingly furnish short weights. In 
those cases which the State Committee determines were without intent to 
defraud, the ‘contractor shall be required to deliver to each farmer the 


we De 


correct amount of material as shown on the delivery receipt. 


Contractors Obtaining Receipts Before Material is Delivered.- In any case 
where the State Committee has indication that the contractors are obtain- 
ing receipts before the material is actually delivered, such contractors' 
vouchers should not be approved for payment until the Younty Committee 

has assured itself that the farmers have received the full tonnage covered 
by the receipts. 


Notice.- All cases where the County Committee or State Committee has 
indication that the contractor is deliberately attempting to defraud the 
Government, such as furnishing short weights, obtaining receipts before 
material is delivered, etc., shall be reported to the Regional Office for 
handling. In no case of deliberate fraudulent action by the contractor 
shall the County or State Committee attempt to make a settlement without 
the approval of the Regional Office. In these types of cases, vouchers 
should not be certified for payment until a definite decision is made 
with respect to alleged irregularities. 
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UNITED STATES DEPARTMENT of perm 


Production and Marketing Administration 
Field. Service Branch 


Tilinois 
STATE AND COUNTY OFFICE INSTRUCTIONS Paar ee, 


CONSERVATION MATERIALS AND SERVICE PROGRAM 


pee glial ie ada a SE: 
“ Part ‘I. «General Provisions - rr fib: 


Section I. - Materials and Services te ‘be Furriighed:’ Oba Me ici 
‘Section une Codi tions made which Materials and Services are Furnished 
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Part Il - ge ane St 


Section I. - Specifications for Materials & Sérvices Procured by Purchase 
Orders aa te ; 
Section II. ~ Specifications for Materials Procured under Contracts 


Part III. ~ Procurement Methods end’ Pré¢edire i. 


Section I. ~ Purchase Order Program = a us 
Section II, - Contract Materials . tia te ShD ue ia ae 
Section III. per ree oe 


Part IV. - Sampling ‘end pee Materials 


Section I. - Fertilizers 

Section II. - Sampling and Analyzing Liming Materials - State Procedure 

Section III.- Sampling Liming Materials ~ County Procedure 

Section IV. - Checking Weights of Liming Materials Delivered under 
Field Service Branch Contracts 


Gen, rg rosie 


PART I - GENERAL PROVISIONS if aa 


Section I - Materials and Services to be Furnished |. 

A. General Plan + Conservation materials and services for carrying out 
approved conservation practices will be furnished farmers on request in lieu 
of payments under the Agricultural Conservation Program. 


The cost of conservation materials or services furnished shall be borne by 
farmers receiving the materials or services by having deductions made -from 
payments earned for carrying out practices under the Agricultural Conservation 
Program. If the cost exceeds the credit for proper use of the material or 
service, farmers will be required to contribute the remaining part of the cost } 
of the material or servicé in cash not later than the time the material or s 
service is furnished. The cash collection on contract purchases will be made 
by the county committee at the time the material is delivered. In the case % 
of purchase orders, the vendors will make the collections from farmers. <  e 
5 (Any lab, rca te te Pk inal 3 
; 


Contract purchases of material for distribution to farmers will be made in 
accordance with provisions covering Government purchasing contained in Section 
3709, Revised Statutes of the United States. Materials and services will also 
be provided on purchase orders as authorized under Section 8 {b) of the Soil 
Conservation and Domestic Allotment Act. me | meee 


B. Kinds of Material - The following materials and services may be furnished 
in Illinois for carrying out approved conservation practices. | 


(1) Materials by Contract, or Purchase ‘Order 
Agricultural Limestone 


Lead Mine Refuse Limestone 
No, 2 Limestone 


Superphosphate 
Potash a aie i 
Fertilizer Mixtures Listed Below: — sn ays 
O-ke-12 9-20-10 en-1e~8 
Ont 7 it A Oe Ol eee j Sr liaelke 
Or Ure 2-12-6 L-16-0 


(2) Services by Purchase Order 


Constructing: NL sik 
Sod or Seeded Waterways 
Ditches | 
Karthen Dams or Reservoirs | hae aly ne cee “a Oe a 
‘Perraces” Pea ile epee 


C. Procurement Methods - Conservation materials or services to be furnished 
farmers will be acquired by the Field Service Branch by one of the following 
methods: reat 


(1) Purchase Order Plan. - Whereby a fair price is determined for a material 

or service meeting specifications, and purchase orders are issued by) county ia E 
committees to be filled by vendors who offer to furnish the material or service 4 
at a price not to exceed such fair price, My 4 C 


3-00" 


4 (2) Contracts. Purchases under, contracts. made by.< er-euthorized: contracting. 
- as a: result of competitive Adee. 


hfe 


2B . Rites. a Fen errs - “Materials. ‘to. ae Rasa wall’ be delivered in one 
lm of the fo Tlowing methods. 


i (1) Contract Material. - Superphosphate. ~ Contract superphosphate purchased 
. the Director of the Field Service. Branch will be handled ~ 


(a) By Ronee rien © to ra member of the County Committee who will hae 
delivery of the meterial to. the farmers from the cars when it 
arrives or will cause the material to be placed in suitable ‘storage 

“controlled by the County Association.. Material from storage may 
be delivered to the farmer by any authorized County Association 
employee, or. 


(b) Whenever practi sine material will be consigned to local dealers | 
or warehousemen acting under agreement with the county committee. 
These agreements must eA approved by the State Committec. yoke: 
(2) Contract Material. - Liming Material. + The State Committee wah solicit. ae 
bids’ and award contracts for delivery of liming material on FOB rail. be ahe: 
only. It will be handled: 


. 
pons 
Pe Re 


(a) By consignment to a member of the County Committee who will notify 
the farmer or farmers of the arrival of-the car. The farmer request- 
ing the material will be responsible for any ea gpad incunred. 


(3) Purchase Orders. - : Purchase orders may be issued for deaerers) at lenny eet 
quarry, stockpile, warehouse, siding, ce or spread-on-field, in accordance 
with the desire of the farmer. ae ; 


E. Allocations of Material - The amount of the available material will be 


determined in the following manner... 


(1) Purchase Orders. ~ Purchase errens for approved materials Me services: 
may be issued, subject to program handbook limitations, ake tes the ee 
of funds available for. the PUrpoSee 


(2) Materials Furnished Under Contract’ - Rose isiltedl hots - Superphosphate 
available for distribution in the State, will be allocated among counties oe 
the State Office. f 


” 


(4) Materials Furnished Under Contract - Liming Materia = The ‘State Office... 
will accept orders from counties for various contractors Sup ISOE to- the’ Fonpnge | 


offered by the contractor. © ys ts phe 


F. Allotment of Funds = Allotment of funds will be one to he ‘State: ‘oft ivees 
for purchase orders issued and for ma terials purchased under, contracts, «|. oA 
including costs paid, by county agsecietions for trucking,” service:-fees,” ee eae 
Orders shall not be placed with contractors or, purchase orders issued, unless 
the State office has sufficient wnobligated finds. available in the. allotment 

to cover the estimated value of such orders or “purchase orders... fea Av Sa a 
important that County Committees submit their, monthly. reports. for poth. purchnse® 
orders and contract material which include an estimate of the: funds, to. Qe yee aten 


| needed to cover orders to be placed Sor be the next periode 4 Ley tha es 


din 


G. Liability of Consignee = The consignee shall be financially liable for — 
all materials received which are not accounted for where the State Committees’ 
determines that the shortage was due to negligence, fraud, or carelessness on _ 
the part of the consignee. It is his responsibility to notify farmers of the — 
arrival of material so that it may be distributed before demurrage charges 
accrue. 5 


H. Refunds - If the amount of the deduction for the material or service 
furnished a farmer is in excess of his agricultural conservation payment earned 
for the program year, the excess amount shall be repaid to the Government, 

The recovery shall be in the form of a postal money order, certified check, 

or cashier's check, payable to the Treasurer of the United States, and forwarded 
through the county office to the State office with memorandum explaining the 
circumstances. In the event the refund is not obtained, the farmer's name 
should be placed on the register ef indebtedness, 


Section II - Conditions under which Materials and Services are Furnished 


Ae Approval end Eligibility for Materials and Services = It is the responsi=- 
bility of the county committee to determine that each request for a conservation 
material or service is approved for only the amount for which the farmer is 
eligible, and that he understands the conditions under which it is furnished. 
Any farmer participating in the agricultural conservation program is eligible 

to receive a material or service, provided the county committee determines 

that the material or service will be used for an approved practice under 

the program, and determines further that the farmer: 


(1) Is not indebted to the United States (except to Farm Home Administration, 
formerly Farm Security Administration) at the time his request is madée 


(2) Has not assigned his payment, or if he has, that furnishing the material 
or service will not be contrary to the interest of the assignee. 


The county committee shall not approve a request for a material-or service © 
unless the farmer can effectively use it on his farm during the program year 

to carry out a needed Conservation practice, taking into consideration available 
equipment, labor, cropping system, livestock, previous land use, topography, 

and other related factors. In any case where.the extent of the service which 
can be authorized is not sufficient to completé the practice in accordance 

with the State handbook-requirements, the-vendor and the farmer shall be so) cum 
advised at the time the request is made. It will then be the responsibility ~~ 
of the vendor to look to the farmer for full payment on additional units of 

the service required to complete the practice. . 


The county committee may designate one or more persons employed by the county 
association to sign purchase orders in Section I approving requests for the 
committee. The county committee cannot delegate authority to approve Section 
III of the purchase order, " aime 


Be Maximum Value of Material and Services to be Furnished - The maximum 

vaiue ol any conservation material or service furnished to a person on the farm 
shall not exceed the number of units of the particular material or service | f 
approved for the farm or the "Minimum essistance" established for the farm, 
which ever is smaller. Conservation material or service for a particular | 4 
practice cannot: be furnished against amounts earned or anticipated to be earned 
for other practices.: | TG Pe eek i ri 


fy 


PART IT, = SPEEIFIGATTONS: gee ose ORM 
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Section I. - - Specifications for Materials & saluNe, ercires by 1 Purchase” Orders 


vse General - Conservation materials, and services-furnished to farmers by 


“means of purchase orders must. mest. quality: specifications. It is-ithe responsib- 


ility of ‘the county committee to notify each vendor offering conservation 
materials or services of the provisions relating te acceptance or rejection 
of material or service. which does. not.meet the specifications and to see that 
materials furnished to’ farms in the county meet the specifications. ° 


B. Materials and Services - The specifications for materials and" services to 
be furnishéd are included in the State program handbook. 


Section II - Specifications for Materials Procured Under Contracts 


Specifications for materials procured under contract will be set out in the 
contracts entered into. Approved specifications for materials to be purchased 
ny me | State office will be contained in the Drage BESET RY handbook. 


PART ‘TI ” - PROCUREMENT METHODS AND: PROCEDURE 
Section ar - “Purchilse Order Progren 4 | | ilbgnet eer 


A. Definition = The hen ee) ‘order plan is an Sth Ae | se under which 
materials and services are. furnished to eligible farmers through local trade. 
channels. The county committce issues purchase orders,.for the materials and 
services a.farmer is eligible to receive. Where the’purchase order represents. 
only a part of the cost of tne material or service, the remainder must be 
paid by the farmer to the vendor. The farmer may take the purchase order to 
any vendor who will fill it at a price not in excess of the price determined 
to be a fair price. 


B. Determination of Fair Price - Fair price for materials and services 
furnished as conservation materials shall be determined as follows, 

(1) Fertilizers - The fair ‘price for Pies cohomeie ce and fertilizer micbires 
coritaining phosphate and potash will be determined by the Stete Committes.. 
Fair eer determined aM be established on a State or area basis. 


Spina) $F gd 
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Ae fair price hab ‘be the price eat which vendors in an area should be ‘able to. ale 
supply a material for local delivery under purchase orders, taking the follow- os 
ing into.consideration to the extent they can be ascertained: 


{a)” The prices which farmers are aL Pently paying for the: material bs 
~ * through local supply channels, 


(b) The prices at which farmers could obtain the same material through 
other than local channels, and 


* cy * The ‘actual ’ or estimated, cost: to. nes vendor and a \ reasonable margin. 
‘for Handling and profit. a NS 


(2) Liming, Materials - Fair prices. for..liming materials Will? de’ determined by. i 
the county” committec, subject, to, review by: the State: comnittees | tL separate. fair 
price may be determined for. each, frumsaction. «| The: price agreéd: upon between 
the vendor’ on’ one hand ‘and the farmer and the county committee on the other 


: ; ¥ 
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hand will become the fair price for the particular material involved. This | 
arrangement will permit consideration of any unusual conditions and ci roth ae 
stances involved in the furnishing of materials. ae : 
B. 
A pfeair pricey shall be the price at which a vendor agrees to furnish. the: materials 
at a given time under a given set of conditions, provided it is not. excessive 

in relation to: . 


(a) The prices which farmers are currently paying for the same or 
Similar material under the same or similar conditions, 

(b) The prices at which farmers -could obtain the same material — aes 

through other than local channels, and 


(c) The actual or estimated cost to the vendor and a reasonable 
margin for profit. 


(3) Services - Fair prices for services will be determined by the county com- 
mittee subject to review by the State committee. A separate fair price may be 
determined for each transaction, The.price agreed upon, between the vendor on 

one hand and the farmer and the county committee on the other hand will become 

the fair price for the performance of the particular service involved. This 
arrangement will permit consideration of any unusual conditions and circumstances © 
involved in the performance of services on individual farms, 


A fair price shall be the price at which a vendor equipped to perform a service 
agrees to furnish it ata given time and under a given set of. conditions, pro- 
vided it is not excessive in relation tos 


(a) The prices ‘which farmers are currently paying Por the same or 
a Similar service under the same or similar conditions, and 


(b) The actual or estimated cost to the ete and a reasonable. 
ner eAt for profit. : - a 


C. Persons Who May and May not Fill Purchase Orders - Any person (except as 
provided below) who is willing to furnish materials meeting the required speci- 
fications at or below the fair price or to perform required services at prices 
acceptable to the farmer and the county committee is eligible to fill purchase 
orders. However, no Hare? order may be issued to any person at a price which 
is higher than that person's cash ceiling price for the material or. service. 
under applicable regulations issued by the Office of Price Administration. 


No person paid in full or in part from Field Service Branch funds for personal 
services and no firm with which any such person is identified or in which he 

has a controlling financial interest may supply materials and services on 
purchase orders unless permission is > granted in individual cases by the Director, — 
Field Service Branch. . | 


Vendors are not eligible to fill purchase orders for conservation materials or 
services for use on their own farms or on the farms of other vendors of. the 
same material or service, 


A material shall be deemed not to have been furnished ata Pair price if it is 
determined that the material does not meet specifications. At the option of 
the Field Service Branch such material shall be rejected, or accepted subject 
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to a deduction equél to three’ tine s4h8 “dirfdrerce "bétweed “thé ‘velue (fair 
price) of the material specified and the material furnished as determined by 
the State committee. Where material delivered ‘on “purehase orders i's-found ‘to 
be. below specifications, the vendor shall be required to stop deliveries until 
it is determined that; material necting: specifications ‘will be ‘delivered. 

ceey Rts NPa ns 2 we niga pret Shah 
D. Materials and Services Furnished under the Purchase Order Plan.=- The types 


of materials and Services SERIES are Tiste “in Part 1, ‘Section Tb) pees 
nas oi ; OM Be £25 Sal tatty cs | : bares 4 
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EB. County bP rice operdting prodédtire | “ ‘County committees will. erotic the 
furnishing of material or services under the purchase order plan by use of 

Form ACP-128, Purchase Order for Materials and Services. After the services are 
completed, properly signed and approved Forms ACP-128 shall be listed on’ Form 
ACP-1h2, Transmittal Sheet for Purchase Orders, when such order's are forwarded 
to the State office for payment. 


het 


| (Lee brah ‘ACP-14,6, Fair’ Prige’ Recomendations - - County” committeés must submit a 
a separate Form ACP-1h6 for. each. kind of material dnd each: typeof delivery to be 
furnished under the purchase. order plan. The pricés Listed thereon’ should be 
the prices which the county committee have determined are fair prices for this 
type. of; delivery of the material in the erea involved and should fous Pree 
offers by vendors to furnish the material at the listed Price, 


The Form ACP-146 should be submitted to the State Gt tipe in triplice ate prior 
to the time any ACP-128 is issued to the vendor, "| as 


(2) “Form ACP-128, Purchase Order - This form will be printed in Rediforn sets 
with original and two copies, and will be used for the following purposes: 


(a) To authorize and approve the purchase of superphosphate, mixed ; 
fertilizers and liming materials from local vendors. ; 


(b) To authorize end approve the procurement of services through local 
' vendors. 


Preparation of Form ACP-128 - Enter in the spaces provided the following: 
(a) Name of farmer for whom authority is issued. 
 (®). State and county. 


—(c) Farm Serial number, 


(ay Program year during which material or service is to’ be used, 
Section I (Form ACP-128) 

io) Meme, of vendor, - 

(f) Address of vendor. (Place of her ee 


(g) Date authority’ okpirés.* (thi's’ date! shill ‘nd be later than 60 days 
after the, date the order is issued or the expiration date of the 


ys applicable ‘progrant: bids yhicheter’ is edrlier.|) bibs Ci yi 
bos ae yen aes PH es pekass: a il Re ie ie 


B= . aa | j 
(h) Signature of representative of county committee and date. 
Section II, Part I (Form ACP-128) sits ere 


(i) _ Column (a) ~ Material or service authorized. (Only one material or 
2 - service may be included on each purchase order.) . . we 


(j). Colum (b) ~ Specifications for material or service. (fnter the 
analysis of the material authorized such as 0-20-0, O-1)-1h, etc. 
If liming materials or services are authorized, a notation to the 
applicable practice in the State Handbook should be made, .such as 
"See NER-7~-1-I11). 


(x) Column .(c) - The quantity and unit authorized. (Example, 10 cwt., 
EQO" Gi's) VAS «5.8600 . 


(1) Column (d) = Quantity furnished. (Vendors should be advised that 
they should list the total number of units furnished, even though 
that amount is in excess of the units authorized. This information 
will be of assistance to county committees in completing performance 
reports. ) it 


(m) Column (e) - The approved fair price per unit for the material or 
service. ; 


(n) Column (f) = The portion of the fair price to be paid by the farmer. 


(0) Column (g) - The portion of the fair price to be paid by the Govern- 
ment. (The sum of column (f) and column (g) should be equal to 
the quantity authorized times the fair price.) 


Section II, Part 2 (Form ACP+128) 


(p) Coluhn (d) = The: quantity furnished as shown by the vendor's entry in — 
. Part I, column (d) or the amount authorized by the county committee 
in Part I, column (c), whichever is smaller, Ae 


(q) Column (e) - Insert the actual cost of the material or the credit rate, 
whichever is smaller, — 


(r) Column (g) - The pplicable smount in the same column in Part Bie 
(If the emount of material furnished differs from the emount requested 
and the change has the county committee's approval, the new maximum 
payment must be calculated and inserted in columns (f) and (g) of 
Part I. In all cases the entry in Part 2, column (a) times the 
entry in colum (e) must equal the entry in column (g).) . 


Section III (Form ACP-128) 


(s) Part (A) (For use of the farmer receipting for the material or 
service. ) 


(t) Part (B) (For use of the vendor applying for payment.) 


(u) Part: (C) Signature of member of the county committee approving the 
vendor's applicetion on behalf of the committee, and date of 


4 oS eT 
approval. . (Signature in this space indicates certification as set 
forth on reverse caret alr cotreetibng. anus be. atita ted, a 


oy | ee 


(3) Distribution of Form AOP-128 by » aft: 
(a) By county committee when * order” 25, focus “All. ‘copies will bie ‘given 
to the farmer who requests the: plenty Ho be Sled ores ae 


! 
Maer. f 


sh llue de suecogtin Hae Se Vonwdies! i a, ome ie ae 
(b) By vendor, ~ ‘The original “and: yellow copies’ “should be: yl hd lhe to 
the county committes’ promptly; ed sgo' far as -possible: not ‘later than 
the last day of the month during which the material or service was 


furnished. The faresn. sopy will % “be retained by’ the -vendor, 


(c) The county committee will examine Forms ACP-128 submitted to cover 
services rendered for correctness of entries and computations and 
will distribute the forms by transmitting the original to the State 
Office with Form ACP-142, The yellow copy will be retained in the 
files as a record of ncebhedness. 


(d) Distribution by State Office. - The original ACP-128 will be transmit- 
' ted to. the Disbursing Office with Form ACP-1)2, Form 1034 and Form 
Lins 1oéL.. 


(b) .NCR-62, and NCR-62a = This reeord will be maintained in duplicete and will 
be a’ ‘listing of the purchase orders issued and delivered. The NCR~62a should 
be’ mailed’ to the vendor whenever the page is completed or at least once each 
week so that he, will be ina position to know what orders heave been issued by 
the’ county. committees" and ‘the expiration date of each. As orders are filled by 
the vehder the’ county office copy NCR-62' will be used to maintain a record of 
orders delivered to be used in completing the regular monthly Progress Record, 
, Form NCR-93 » 


A separate set of Form NCR-62 and be. should be aint ead: for'-each vendor and 
if a particular vendor is handling more than one kind of material, for each 
material. ‘Applicable entries will™be made in’ the’ heading of the form ond the 
various columns. ‘A supply of the mimeographed forms can be obtained from the 
State Office upon requests, 


(5) Form ACP-12 - ‘Transmittal Sheet for Purchase Order’ - After the Forms 
ACP=-128 received from the vendors have been checked and verified, they will be 
listed on Form ACP-1h2. (See page 13 of the Directory of appellee air aes Materials 
Forms.) Counties should submit a transmittal as soon as practicable after the 
ACP=128's are received in the county office, end in all cases transmittals 
should be made at least once each week. A separate form must be prepared ive 
for each vendor end for each type of material. ) 


(6) Form ‘NCR-93, Report of Purchase Orders - County committees will submit a 
report as of the 20th of each month, giving information as to the number of 
purchase | orders issued, the extent of the practices approved, the value of the 
‘Forms [CP-128 issued, and an estimate of the number and values of purchase 
orders to be issued during the next period, It is very important that this 
estimate be as accurate as possible if the State office is to maintain adequate 
‘funds ‘to, covér drders’ which arg ‘40 Be ‘placed with the vendors. (Instructions 
“for * thé | ‘éompletion * of ‘the’ Foport, are leted « ‘on Marae Pe pt the Directory of 
Conservation Materials ‘Forms. )": 
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F, State Office Operating Procedure - Purchase order forms received from the 
county will be audited and certified for payment by the State Office. 


(1) Form ACP=146 - Fair Price Recommendations - This form will be reviewed as — 
received and county committee recommendations considered before approval. If 
epproved, the original approved copy will be returned to the county. No Forms — 
ACP-128, Purchese Orders, will, be scheduled for payment until Form ACP-146 is — 
on file in the State Office. & record of the approved fair price will be main= 
tained in the State Office for use in auditing Forms ACP~128, : 


(2) Form ACP~ 128 ~ Purchase Order - hon receipt of Forms ACP-128 in the State. 
Office they will be audited, with particular attention being given to the 
following: 


(a) The signature of the farmer in Section 3 agrees with the name of 
the farmer as listed in the upper right-hand corner of the form. 


(b) The Nicest of the vendor in Seetion 3 agrees with the name of 
the vendor as shown in Section l. 


(c) Form ACP-128 is: approved by a representative of the county committee 
in Section 1 and by a member of the county committee in Section 3. 


(d) The date the authority of the purchase order expires is not later 
- than 60 days after the date the form was approved in Section l. 


(e) The amount approved for payment in Section 2, Part 2, column (d) 
does not-exceed the amount authorized in Section 2, Part l, 
column (c). 


(f) The entry in column (e) is not greater than the approved fair price 
for the type of delivery in the area, 


(g) The entry in Section 2, Part 2, Column (e) is the credit rate or the 
actual cost of the material, whichever is lowers 


P (n) The extension of columns (a) and (e) of Section 2; Part 2, equals 
the maximum Se ea in column (g), Section 2, Part 2. 


* G5) Hohe £CP- “1,2 - teen anieead Sheet for pubtiade Order - an audit will oe 
“meade TO- vie che lpia 


‘{a) The entries’ in te eowil cas (b), HUY and (d) check ot the 
appropriate entries. on Form ACP-128, 


(b) Total columns (¢) sh (a) to determine ee and amount 
claimed are carrect.. f 


(c)}- A copy of the Pome tia approved transmittal will be returned to the 
county office. 


(4) Preparing Vouchers and Schedules - Stendede Form No. 103 to cover purchase 
orders will be prepared snd scheduled on Standard Form 1064, certified, and 
transmitted to the Regional Disbursing Office, for payments. 


(5) Preparing Monthly Reports + Monthly reports will bé prepared by the State 
office from reports submitted by the counties, 
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ey Timing Materibice: Laken tiaterial's? WAT ‘be Fithiichda & eee ponbisett on 
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Be Cash Collection - The Field Service ev will assume the total cost at 
the rail siding or the 1947 credit rate for the moterial, whichever is: the - 


"smaller. A cesh collection of any cost in excess of the credit. tera ea be 
‘made in the following manner: 


ae ie oe 


{1) The farmer will pay the county committee the difference between the credit 
rate and the cost of the material (including freight) if the cost exceeds. “the 
credit rate. The ‘county committee must make the collection Prior to ‘the ee 


| the car is unloaded, 
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(2) Cash collections received in comection with (1) above will be handled: in 
accordarn¢e with existing instructions, county memorandum, auf 4 will be Listed 
as Conservation Materials Guarantees, 


* Gs, ‘Ordering and Accounting for Shipment by Rail (Superphosphate: “aiid” aA ae 
~Materials. 


(1) Orders for superphosphate ond liming material to be received by rail will 
be taken by the county association by use of Form ACP- él, Request for Conserva~ 
tion Material or Service. The county committee will request material in: 
carload lots from the State office by use of Form ACP-65 which will be eereree 
in accordance with instructions on Page 4 of Directory of Conservation Materials 
Forms. The original and first two carbons ef ACPe¢ 65 will be sent to the State 
office while the last copy will be retained in the county offices © When'a * 
shipment of material has been ordered by the State office, ‘the original and 
first carbon copy of Form ACP=65 bearing a AAA order number, name’‘of contractor, 
shipping point, contract number, bill of lading number, date of ADD arate and 
approximate delivery date will be received by the county offices 


me) When a shipment of material is received by the county office, ‘Form mn ACP -67, 


Materials Forms. ) 


- 


Receiving and Inspection Report, will be prepared for the “shipment. The 
form will be prepared as follows: (See Page 6 of Directory ‘of Conservation 
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(3) Distribution of conservation materials by consignee. -- The consignee ~ 
will supervise the distribution of conservation materials to see that each’ 
producer réceived the amount requested on Form ACP-6l4. The producer -will 
eens for the materials by signing on the space provided for on the Form 
ACP-~ ~6l. Consignee will arrange for the use of a scale, if possible, for 
weighing any bulk material which is received. Where scales are not aveilable, 


the division of -the material emong the producers may be hendle oe in’ Hany, manner 
i satisfactory Ae edt). pitas ase parties. 


“hy The setinty committee will account to the State committee for the di'stribu- 


tion of the exact “quantity 's shown to have been received on Form “ACP- 67 by use 
of Yorn ACKYSS ‘xhd will “hnke whatever ash ‘cdllectious ore necessary. ° ‘Form 
ACP-65 when used in this manner will be vrenare Llews: — (See Prog 


abhi ata 


Directory of Conservation Materials Forms,) In addition: to the instructions 
contained in the directory, Form ACP=65 must also include the following 
information; (1) unit cost to farmer, (2) township. credit rate,. (3) amount, 
collected per unit, and (4) total amount collected. 


(5) Liability of Consignee, -- The. consignee shall be financially lieble for — 
all materials which is not accounted for on Form ACP-65 provided the State ; 
committee determines that the shortage-was due to gross: negligence or care= 
lessness on the part of the consignee. 


(6)  ACP-88 or ACP-88 (Revised Oath of orice: -~- The person dont ghee Sy 
the county office as consignee must have executed an ACP-88 or ACP- -88 (Revised) 
in order to be eligible to act in this capacity, unless such person has signed — 
a dealer handling contract (Form NCR-,6-78). - 

(7) The county office will report to. the State office on the first of each 
month by use of Form ACP-65 the amount of fertilizer distributed under each 
AAA order number during the previous month so long as any material is on hand 
in the county. Reports of distribution of shipments of rail limestone (Form 
ACP-65) must accompany Form. ACP-67 to the State office in all cases, A 
complete report on the distribution of limestone must be made not later than 
one week after the shipment is received in the county. 
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(8) Record of Indebtedness. -- When delivery of material has been.made and the 
farmers receipt has been obtained on Form ACP-4,, the original of Form ACP-6) ~ 
should be filed in the Record of Indebtedness file, 

(9) Payment for rail shipments will be made by State office on basis of 
infermation contained on Form ACP-67. received from the county office, 


(10) Record of Orders Placed and pativersd” “~~ A oe at of orders for rail 
limestone placed and delivered will be maintained in the county through use 

of the Form NCR~79-Ill. Instructions for the’ completion of this form are 
listed on the reverse side of. the form. <A supply can be obtained from the. 
State office in the regular manner. pias | ‘ He 
(11) Reports. -- The’ county office will submit to the State office reports 
covering ordérs placed and orders delivered as of the 20th of cach month. 

Form NCR-69, County Liming Meterials Report, ‘will be utilized for this purpose 
end will bé prepared as follows: .(See ad @ of ot ROPES of Conservation : 
Meterials Forms, ) 


(12) Deoler Handling ~ Contracts. -- County committees, cheaee to the approval 
by the State oon eenee shall enter into contracts. with local dealers for : 
receiving, distributing, and storing superphosphate provided prices offered are 
not considered by the State committee to be excessive. Form NOR-L6-78 will . 
be used for girs purpose, — 


(13) ‘Transfer ‘of Materials or Services. own Any’ eet to whom materials are 

furnished shall be responsible. to the Field Service Branch for any damages to 
the materials unless he shows that the _demage was caused by circumstances | 
beyond his control. If materials are abandoned or not used during the program { 
year, they may at the option of the county committee be. transferred to enother 
‘farm or otherwise disposed of at the expense of the farmer who sbandoned or ; 

foiled to use the materials, or retained by the farmer for use an ‘subsequent 
program years: 


(1). Transfers of Matericl' or Service eithin | ae mieten th Program Yeer - If, 
prior, to the closing date of the program your, ; sit, is determined that the 
material or service furnished to a fermér will not be used by him to perform a 
practice during the program Yours, and they «re in an acceptable condition, such 
metericl or servico may‘ be tronsferred, wy the. county committee to another 
.¢ligible person on the’ same fr th, OF, in the case of matericls on another farm 
er Use under ng “current™ program. 


(15). tar of Materinl or Service from a Previous Progrem Year to the 
Current Program Year - (a) To the Same Farmer. - If all or any part of the 
material furnished to a farmer is unused at the end of the progrsm year, or 
nn the case of. services: the practice being cerried out therewith is not 
completed to where payment therefor can be made. under the previous program, 
the county committee may cancel the charge against the farmer under the pre- 
wious program and raise a charge against him for all or any part of the 
material or service under a current program using the current deduction rate, 
provided the. material or service is ae ponds tion to be used-and will likely 
_ be used in carrying out a prectice under the current progrem, (b) To 
Another Varmer. ~- If the farmer to whom the material or service was furnished 
under the past program abandons His or will not be in a position to use it to 
carry out .& eid under the current program, it may be trensferred to 
enother Spel farmer on the seme farn (or in the case of matericl on the 
some farm or, cnother farm) at a charge at the current program deduction rate 
and without any collection by the county association from the farmer who agrees 
to. take the materiol; except that where the county association has incurred — 
expense in reconditioning, repossessing, or transporting the material, the 
farmer to whom the: material is transferred shall be required to pay the county 
association the difference “be stween the current cost. (fair price where 
established) of material of that type and quelity and the payment that may 
be earned by using it under the current program. 


(16). Collections for Materiel or Service Transferred - In no case will a 
collection made-by the county association from the farmer who failed to use 
the material be .recunded. to him except where necessary to correct errors. 

Any cash investment by the farmer from whom.materiel is: being transferred 

is an esmoyunt. which he must arrange to revoyer direct from the transferee to. 
the extent, they. may gree upon, In cddition, it will be necessary to recover 
from the originsl farmer the amount of demage to the material, as determined.. 
by the county committee, end any expense of the county: association for recon= 
ditioning, repossessin,, end redelivery, unless. the farmer. epee the | See 
committee. eee he is without: Poult, in the matter. oo (tolur Sib 

ae tebide 

(17) Pedi t Rate for Meterial Transferred - Where materialsthat*is‘to be 
_transferred.to snother Saniet be déteriorated and o.lthough still usable can- 
not, be,-wused..to earn. payment: the same basis.as new:material, the transferee 
shall ‘be charged only for ‘an ‘equive lent quantity of. new. material’ and shall be 
required to use &. Corresvondingly larger “amount of the deteriorated material 
to eurn the practice pe singh per unit ofte red for new adie ior ¢. 
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Aine tects Procedure: + ‘Bids for liming material. to. ~~ furnished ondenridvo.b. 
Beit basis asis: “Hill be soli¢ited by the State contracting officer. When the date 


of making the solicitrtion end the bid opening date und time have been determined. 


the State office will prepare Standard Forms 54 and releted papers snd mail 
two copies thereof to each person or firm to be solicited. Two copies shall be 
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given to any person who requests permission to bid and one copy will be posted 
in the Post Office at Decatur, Illinois. The State office will complete , 
Standard Form 33 as outlined on page 4 of the NCR-61. 3 estan 


(1) Receiving Bids. - When bids are received in the State office they will 
be held unopened under lock until the date of the bid opening. ‘Any bid opened 
through error before the date of the bid opening will be immediately resealed © 
by the person who opened it and the envelope Signed to show who opened it. 
The person who opened the bid will be held responsible that the contents 
thereof are not divulged. Ma | 


(2) Opening Bids. - On the bid opening date at the time and place specified, — 
bids will be opened publicly, read and the prices recorded by the State office 
ona bid abstract (Form NCR~67-A, Bid Abstract (State) which will be a perma- 
Sy nce Rey The bid abstract will be completed as follows: (See Page 19 of 
NCR-61). 


Bidders may be present at the opening of bids. Bids received after the time of 
bid opening but which were clearly delayed in the mails, as evidenced by post-— 
marks and confirmed by the Postmaster, will be opened, considered and clearly 
marked to show time of receipt, Bids may be corrected, amended, or withdrawm 
. by telegram or letter prior to the time of Opening. A statement signed by 

a representative of the State committee is necessary if corrections made by 
bidders on bidding schedules are not initialed by such bidders. Complete 
telegraphic bids, telephone or oral bids, or bids submitted by letter and not 
on Standard Form 34 cannot be considered. Bids may not be corrected or modified 
after bids have been opened; however, clarification of a bid may be considered | 
by the State committee, and when a price bid is obviously in error the State © 
committee should verify the price by securing a written statement from the 
bidder which should be attached to the bid, 


(3) Examining Bids. - The State office will examine all bids to see that they ~ 
are properly executed, that no modifications have been made in the terms of ; 
the invitation and that bids have-been properly signed by authorized representa- 
tives, The State committee will make such inquiries or investigations as may 

be necessary with regard to bidders’ sources of supply, credit facilities, and 
equipment to administratively determine. bidders! ability to comply with their 

offers. , ; 


(4) Readvertising, - If it is determined that all bids should be rejected, if 
Original bidder's supply of.material has béen exhausted, or if contract is 
terminated before completion thereof, the State office may readvertise, 


(5) <Awerds. + Award for material for’ which bids were solicited will be made by 
the State contracting officer. Form NCR-971-A (Notice of Acceptance-State) 
should be used to notify the bidder that his offer has been accepted. Forms 
NCR-971-A should be prepared as follows: (See Page 3 of NCR-61) a 


(6) Standard Form No. 1036. - This form should be prepared for each award made.) 
The form should be prepared as follows: (See Page 47 of NCR-62) . 


If award is made to other than low bidder, a complete éxplanation and. just-. 
ification of the action taken should be made on the Standard Form 1036. ~ 


re | 
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(7) Numbering Contracts. - The State office will, number the contracts con- | 
secutively beginning. with the fiimbér 1, proceeded. by thé letter A33-fsb; for : 
example AZ5 fsb-1. .A régister’ of fiumbers’’shall be prepared showing the con- 

_ tract number. and the name of” the ééntractor,:,. This contract number will be | 
entered in the upper right, hand corner:of. the. bid form in the space marked | 
"Contract Number" on the original signed bid, .the. original typed copy and all 

carbon copies. ; | 


e Distribution ef WSs Seance Form 33 (Revised) and Related Forms. - 


tems The signed original of Form 33, & signed copy. of ‘the Notice of 
Acceptance, and the originals of all related papers (Except Standard 
Form No. 1036) shall be attached together and forwarded to the 

Contract Examining Section, gies Accounting Office, Washington 

Be SUL ey 5s eos Gale 


-(b) The original Notice of Acceptance shell be forwarded to the contractor 
. with a letter of instructions relating to. the ordering of materials, 
and + aan 


(c) A copy of ‘the pid abstract, 2 kat oxi of the Notices of Acceptance and 
Standard Form No. 1036 shall be attached, together and forwarded to 
the Regional office 

..(d) The following shalt be filed in’ the SHAHES Atelier ee 


(1), Accepted Bids - - Copies of nebented bids, Forms. 1036, Notices 
of Acceptance and eahROns of bids, 2 


(2) Rejected Bids. + All rejected ane Par 


(9) Form PC-1, Notice of Award of Contract. + Form PC+ +1 shalt be prepared for 
(a contract. subject to. ne provisions of the Wal sh- Besley Act. ‘angi 


210) Loe PC- Itoi ter. - Forms: PC- -13. shall be- sent to all, contractors subject 
to aR provisions of the | Welsh-Heeley Act. i 


eamee 
“Be seeping Approving Requests, Placing Orders y and Offices Records - 
State Office - ‘Contract. Motorial 


a> @UPSERBOSENE 9. | 
Ce). “Superpho sphate’ Waa be’ Bd eaeots “ns Bleed ai office S. by Regional office 
end & control card to cover the allocation will ‘be set up by the 
State office on Form NCR-6-66,.. Instructions. for the preparation of 
Form NCR-16266 are as follows: «(See Page Ld, of, NCR-61) 


ie ab) the State office will ‘npprove requests from county offices for | 
superphosphete, within the limitetions of each State allocation of 
materia 1. The State office will order the material from the contrac- 
Re tor, by means of Form ACP-130,. Request for Shipment end Stendard 
Form 1103, Government Bill‘of Leding. Forms. ACP-140 and Stendard 
4) eg Orm.1.103 Should be prepared as follows: (See Page 10 of NCR-61 
for Preparation of ACP- 130 end Pages. oie) and 50 for preparation of 
B/L also distribution of forms.) 
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(c) -As soon as the meterial’ has been ordered ‘by the State office the 
- county office will be notified by means of Form ACP=65 that the ~ 
material has been ordered. The Form ACP-65 used in this monner will 

be the one received from the county office requesting the material. 
Forms ACP-65, when used for this purpose will be prepared as es 

(See Paragraph D on Page h of NCR-61) ‘ 


(a) Shipment of material. - When the material has been shipped, the ; 
State office will receive a copy of the bill of leding covering the 
shipment, and will be on the lookout for a Receiving and Inspection — 
Report (Form ACP-67) to: be received from the county office or consigne 
to cover the shipment. The State office will also maintain a record 
so theta semple to be analyzed will be requested for every tenth 
car shipped into a State by a‘contractor. The State office will ; 
maintain a record on Form NCR-82 of each carload of fertilizer receiv 
in the State. The quantity received by the county will be obtained | 
from the Form ACP-67 received for the shipment, and the quantity 
distributed will be taken from Forms ACP-65, which the county will 
submit to the State office each month until the entire quantity : 
received in the shipment has been accounted for. Instructions for — 
the preparation of Form Ree are as follows: (See Page 27 of 
NCR-61 ) 


(e) Dealer Handling Agreements. ~ These agreements (NCR-l}6-78) are sub- 
ject to approval by the State office. If the prices bid are not . 
be Sn by the State office to be excessive the agreements should 

approved by a representetive of’ the State office. and returned to — 
ae county office. A representative of the State office should sign 
and date the form in the spaces provided, ; 


(2) Liming Materials. - 


(a) The State office will accept orders for liming material to be placed 
with various contractors according to the quantity of material 
offered under the contract. The State office will order the material 
from contractors by use of Form ACP~130 and Standard Form 1103, ° . 
Government Bill of Lading. Form ACP-140 and Standard Borm 1104 will 
be prepared as follows: | (See..Page 10,,NCR+61 for. Instructions for 

~ACP-130) (See Peges 49 and 50, NCR-61 for Instructions for B/L) 


(b) The county office will be notified by means of Form ACP-65 that the 

material has been ordered. The Form ACP=65 used for this purpose 

will be the one received from the county office requesting the mater- 

ial. Form ACP-65 when used for this purpose will be prepered as 
follows: (See Paragraph D on ‘Page 4 of NCR»é1) 


(c} Cost Schedule for Rail Shipments: - Form NCR-74 will be used by the 
. State office ‘to notify counties of the freight rates and f.o.b. rail 
prices from various shipping points in the. State so that the county 
office will be in a position to determine the emount of cash per to 

to be collected from the farmers who receive the material. The Co 

to be collected will be ‘the difference between the cost of the 3 
material, plus’ Wiew oie and the aplicable credit rate for the town- 
ship concerned, ag 
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i ‘(d): When the matérial’ Hes ‘bSen nena ‘by: we RE tae a copy of the 
bill, of lading will be received by ‘the State office. The State 
office will then be on the lookout for Form ACP-67 covering the ship- 
ment tobe recdived fron “the county office. 


In.the cese 6f liming materials, all event will be distributed at 
once, ‘Therefore, Form ACP-65 covering.distribution of the entire 
quantity. shown on Form ACP-67 as having been received should accompany 
Form ACP-67 to the State office. 


(e) State Office Records and Reports on Liming Materials. - The State 
office will maintain a’record of material furnished by each con- 
tractor by use of Form NCOR-l.6-83, State Record of Contractor. This 
form should be prepared as follows: (See Page 28 of NCR- -61) 


(f) Monthly Report. - The State office shall prepare a summary of all 
county monthly reports for submission to the Regional office. This 
report shail be forwarded on the first of each month by use of Form 
NOR-70, State Liming Materials Report". Form NCR-70 shall be pre- 
pared as follows: ‘(See Page prec Dako vm MORO} ) 


(2) Obligation of Funds covering Shar ges for. ‘Rei Transportation. - The 
si State office will’ advise the Control Accounts ‘end Audit Section on 
the) last - “day oye ‘each month off the amourit‘of funds required to pay the 
freicht ‘charges ‘on. all material shipped on Government bills of lading 
during’ that’ month. This amount will, be-determined by multiplying 
the number of tons shown on the State office copy of completed bills 
of lading received from the shipper. during: thé month’ times the applic- 
able averege freight rate. 


C. Payments Under Contracts - State Procedure. 
(1) Rail Shipments of Liming Materials. - 


-(a) Forms ACP-67, Receiving end Inspection Reports covering f.o.b. ship- 
“ments of liming material received by the county wili be used by the 
Stete office to prepare Standard Form No. 103) to cover the shipments, 
Fhis will be mailed to the cantractor for signature. The contractor 
efter signing the Standard Form 104; will returm it directly to the 
Stete office. Standerd Form 1034 will be errant by the State office 
es follows: (See Pages hs end. 46, of NER-61 ). eis oe 
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(b) Upon return of Standard Form No. 103s, heeeyty signed, it wild be 
scheduled by the State office on Standard Form 1064, certified, and 
transmitted to the regional disbursing office for pe mont; Standard 
Form No. 104 should be Sd vas as follows: (See Page 46 of NCR-61 ) 


(2 ae Mouchers sais She Supsrptiospliate. -. 
meube yh 
PR) vedkntic offices will be provided ~ the Regional office with copies of 
bee ote cotitracts” awarded by ‘the Dep: artment of Agriculture, under which 
‘shipments will be made. Upon receipt of each contract, the State 
office will set up a record ae allocations and payments to 
contractors under the contract. Form NCR-46-66, Fertilizer control 
Cerd, should be used for this aeeead: und ‘shduld'be prepared as 
follows: (See Page 4O of NCR-61) 
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(b) 


(a) 


(e) 


718. 


Contractors will bill the eave office each week for all shipments 
made maple the week, . , 


(1) The contractors cleim for payment will consist of the follows g: 


(a) Original and one copy of Standard Form 103). 
(b) Original end one copy of Form acP-11. 
(c) One copy of the completed bill of lading. 


All forms will be prepared by the contractor. 


Forms ACP-67, “Receiving and Inspection Report", will be forwarded 
by the county office directly to the State office. 


Audit of vouchers in the State office: 
(1) The State office will verify-- 


(a) Contractor's name, address, and contract number. 

(b) Description of the material, 

(c) Shipping Point, 

(ad) Price. : “i ‘ | 

(e) Tonnage claimed vs. emount shown as received on Form ACP-67 
(vouchers connot be certified until the applicable Form 
ACP-67 is received in the State office). 

f) Bill of lading number as shown on Form ACP-67. 

g) Total amount claimed, 


Distribution of Forms: 
(1) To the disbursing office-- 


(a) Original Standard Form 1034. 
(6) Original Form AcP-1)1. 
.(c) Standard Form 104; (same number of copies as used for 
limestone vouchers). — 
(da) Original of Difference Statement, at eee: 


(2) Retained in. State ial eat 


eae Copy or Seieas Form 103). 
(b) Copy of Form ACP-1l, 

(eo) ¢.Copy of /BIllio£ Pie 
(d) Form: ACP- 787 


Se ee nonthal we oonate and Audit Section-~ 
(a) One copy of Form. ACP-67 in all cases of loss, damage, or 
shortage in order that Control Accounts and Audit Section @ 
can adjust freight,’ Enter in "Remarks". space, information — 
as: to the deduction, if any, made fromthe contrac ten 
voucher. : 


Adjustments in amount claimed: 


(1) Bagged material-+ 


t12s 


ak Bish Adjustments will be;,made, onthe basis of shortages reported 
Me Yo. ane OUR) the. app iicable Form, ACB-€7,,., 

(bv) Losses in transit will be adjusted with the carrier 
on the basis of the report on the original bill of, lading 
and Form ACP=67. 

(c) Short. shipments. will be adjusted with the contractor unless 
no seals or broken seals are on the car upon arrival or it 
is established that the number of seals at destination do 
not agree with those placed on the car by the contractor in 
which case the adjustment is made with the carrier. ; 

(d) After the Control Accounts and Audit Section has reviewed 
Form ACPe67 in cases of loss, damage, or shortage it maybe 
necessary to make subsequent adjustments with the contractor. 
Such ad jus tments shall.b be made on any. unpaid vouchers received 

in the State office upon request of the Control Accounts and 
‘ Audit Section... 

(e) Adjustments for substandard material will be made in Noeeene 

- “ance with instructions from the Chief. Deductions will be 
made only on request of the Regional office. 


(2) Bulk material. - In all cases where the shortage is less than 3% 
and Form ACP-67 gives no explanation. concerning. loss in transit 
(such as leaky cars) no deduction for thé shortage will be made. 

If the shortage is in excess of 305, ‘the, responsibd bility for the 
shortage will. be ‘determined oR the | basis of the weight certificates 
submitted and “the actual scale weights determi ned by. . the consignee 
ds shown on Form ACP-67. gu 
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(.) If the shortage is in excess of 3% and Form ACP~67 does not 

en explain the’ reason for the shortage and nQ. weight certificate 

“ was ‘submitted by the atest weight certificate should 

“be requested ‘from the contractor and additional information 
if necessary from the consignee «,, If the weight certificate 
subi tted ‘by the contractor shows the amount shipped to be 
the same as the amount claimed by the contractor the carrier 
will be responsible for the shortage. “The weight certificate 

_. should be attached to the copy of Form ACP-67 forwarded to 
the Control, Accounts and Audit Scqtions, 
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aliens fb) oe the contractor does ae submis the requested woight certifi- 


cate, the dé duction should be madé from the contractor covering 
the amount of Shortage, in excess of he, 
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eh re Af the weight, certificate submitted by ,the contractor atone 


Pate whee ped tn MB sis br. ashount ‘Shipped than claimed by the contractor, the 


“contractor's voucher should not be approved for an amount in 
excess of the amount actually sHipped. 


(¢) Difference Statement (Form NCR-l.6-7h) 


ie Pee ‘ On . . . Ee 


(1) Distribution-- 


tal 
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Cas)‘ Original with’ vollché a) disbursing office. 
(b) Copy’ Pot payee cab ee T 

+ @¢¢) «Bw céptos’ With Stato ‘éffice voucher file, 
“(d) Cépy to Worth Céntral Division. : 
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(h) “Appropriation Chargenble. - The eppropriation chargeable will be 
SiS ae ae in: ‘effect at the time the. contract was awarded. 


Gr) Bureau Voucher. ~ 


(1) Bureau alticrtas Nites should be used from the same series used 
for .liming ree hiat hob: : 


OR oR etait Of Material 
sian (1) The regional affice will ‘continue to make allocation of neterial 


(2) Payment for consialee furnished undér each contract may not 
exceed the allocation received from the regional office, 


(4) Obligation of Funds, - Funds will be obligated to cover the cost of mater= 
ial ordered: in accordance with instructions issued by the Administrative & 
Fiscal Section of the North Central Division. 


D. Yeauottons on Vouchers 
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(1) Reasons for Sale deductions. -~ 
_{a) When sotyeattos claims at a rate in excess Bt that stipulated by 
contract, or in the case of purchase, orders at a rate in excess of 
the fair price established or the portion thereof payable by the 
Government. ; : 


(bo) When shortages in material are reported for which the contractor 
is definitely responsible. ' (Shortages for which the carrier is 
responsible should not be deducted from the contractor's bill). 


(o)" Materials 2 services ae a do not meet’ specifications. 
(2) Method ‘Sf making deduotions.-- 
& 


(a) In i: cases Pieter ae Byte: reveals that 4 bill will be certified 
in an emount different from the amount claimed, a "Difference State= 
ment," Form NGR=l6~-74 will be prepared in triplicate, describing the 
deduction: ‘on “the » ‘fa Ce ee the: voucher. .. 

EB. Distribution of Stands ard Forn 1064 


and Supporting. Forms ~ 


Cn) Forward he a ey ‘and two: copies of. ‘Standard. an 1044 to the regional _ 
disbursing office; aes with the original youchers, ‘Standard Forms 103), | 
Forms ACP-128 with ACcP=1l2.. 


(2) Forward one copy to the State accountant. 

(3)> Retain one copy in the scheduling unit. 

(,) When @ copy is.returned from the disbursing office, the sHeaudai tee unit 
should transfer the additional information which has been: placed ‘on the forms 


by the disbursing office to their fild copy of the schedule, The form returned | 
by the disbursing office should*then be forwarded to the State accountant. : 


Per Vinge 


== 


-: 


Mare kes Mailing Checks -‘t6 Others dh an: nel  Gopbiractort or “Ward re A contractor may 
-submit to the State” ‘office a request that. cheeks drawn in his favor be mailed 
in care. of any designated’ addressée,., This request may be canceled at any 


Vy &. 


time on written eAquonst of thie. contractor. | In the case of a vendor such request 


PART Hil > ‘SAMPLING AND. ANALYZING MATERIALS 


Section I - Fertilizers 


A. Contract Materials iineeea - se request of the State office the county 
office will take samples from shipments of: superphosphate. The county office : 
should use a sampler that removes a core from the top to the bottom of the. | 
bag. If a sampler is not available, the county office will be sure that the 
sample taken is representative of all parts of the bag. Take cores from. not 
less than 10% of the bags present unless the process necessitates cores from | 
. more than twenty bags, in which case take a core from one bag for each addition- 
» el ton: represented. If less’ than one hundred bags, sample not less than 10 | 
bags; if less than ten bags, sample all bags. Thoroughly mix the portions: ! 
taken on a clean oilcloth or paper, reduce by quartering to the gata th of 

sample required, and place in an air- tight containers ve : 


Samples should be forwarded to the State office in moisture proof bags meaner ly 
identified as to-county and State code number, Aaa order number, car number» 
and, name and address o'f coritraetor, and date sample was taken. 


B. Contract Materials (bulk) - Samples should. be taken from several places 
in the car. ‘These’ should be thoroughly mixed and then the proper ‘quontity for 
the semple to be tested should be quartered out. At least a het of material 
is ery hae pen analysis. 


C. ae alciat ‘Meterial - Each dealer snus before filling a purchese 
order, file with the county committee a statement as to the quality of the 
material which will be furnished. The penalty provisions of the fair price 
regulations place upon administrative officials the responsibility for making 
determinations as to whether materials meet guarantee. The system of control 
must be adequate’ for this purpose ae efi the Reape pais eee. offered 
. consumers, by State fertilizer control laws 


Consequently, County Committees should secure &. sample ofeach ‘type of forte 
ilizer from .the»first order issued to,a vendor,. Additional samples of material 
should be ssequred periodics Tye AM, ‘samples. should:be trarismitted''to the 

tate : office, with proper ‘4denti fication, which - would: include ‘the vendor' s name, 
- thes, farmer ts. name';'"fa crit nuniber, amount, of material. furnished, ete. These 
semples ‘willbe: forwarded Yo the Regional. laboratory. .:" . ; 


Section It. rd Gems inte end acetone Liming Materials: - State Procedure 


A.:. General -: The: State - ‘affice, through. the. ‘ phetanshy shall determine the name 
and location:of “each: quarry: 6p pit, from which samples should be taken within 
each county. Form NCR 2-9, will be typed in the county office and should list 
all such quarries, pits, end stockpiles. .Instructions for the preparation of 
Form NCR- -9); arg sas follows? “(Sed Page 37 of NCR-61) 


pal 2 > 
The State office shall set up a sample taking time«schedule’ which will afford 
an even flow of samples to the laboratory and will permit the analysis of at 
least one sample from each source @uring each month. Each county, committee 4 
should be advised of the designated period during each month in which it is q 
to take samples and the final dete during that period on which the samples 
should be mailed to the laboratory. the schedule should be set up by use of 
Form NCR-.6-95, County Liming Material Sampling Schedule. Instructions for 
the preparation of Form NCR-6-95 sre es follows: (See Page 38 of NCR-61) 


B. Sources located outside of the State - When a source is located within the 
North Central Region and material is being furnished in both the State in—~ | 
which the source is located and in an adjoining State, samples will be taken 
end analyzed by the State in which the source is located. Arrangement should © 
be made between the State committee of the State in which the source is located 
and the State committee of the adjoining State in which the material also ls 
being delivered so that the results of the analyses will be evailable to both 
State committees. If the material is being furnished ina State of the North 
Central Region from a source located outside the region, samples of the material 
furnished will be taken from the truck or railroad car upon arrival at its 
destination. ee: ; | . 


Ce Results of analyses from the laboratory.=-- 


(1) The State office will receive the original and two carbons of the completec 
Forms ACP-1)3 from the laboratory. (The laboratory will retain the bottom 
copy). 


(2) The Stete office shall review all results of analyses received from the 
. laboratory. 


(3) If the results of the analyses indicate thet the material is below 
specifications the State office shéll proceed as, follows:>: 


(a) Request the county committee to obtain another sample immediately | 
and to obtain additional samples once each week until advised further. 


(bo). Advise the State laboratory to give préference to the additional : 
samples and request it to report the results of the analyses immedi- | 
ately to the State office. 
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(c) If the resultsof the analyses of the second semples ere satisfactory 
-it con be assumed that the first samples were not representative of 
the material and ‘the county committee should be so advised and instruce 
ted to. discontinue taking semplés at'weekly intervals ond to revert 
to the regular.smonthly sampling schedule. ‘If thé results of the 
analyses of the second samples do not meet specifications, the 
procedure set forth*in paragraph D-below should be followed, 
(4) - The State office will transmit’ two: copies of Form ACP-133 to the county 
committee and retain the original. ‘The county office will forward one copy . 
tolthe predueerant ilo wei eee Re bitin ad: pe , CTS, 
(5) The original forms will’ be filed‘in-a 5 x 8 card file alphabetically by 
name of produ¢er. 


(6) Original Forms ACP-133 covering material not meeting specifications should 
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a. If the results: of ‘tho. first ‘senple. Pia dee ‘phat: ‘this ROR ONT does not 

et specifications, the county coyimi ttee and the producer of the material 
Baowe be advised of this fect, and.the:productr.also advised that samples. will 
be taken et frequent interval s-amtit: srmerinite det ‘ormination of the quality 
of tho material can be made. It shall be the responsibility ¢ of the producer to 
advise EOvesere or other customers of this, fact. 


(2) The State office should make every effort to assist the producer to bring 
the quality of his product up to stendard. 


(3) As soon as the material again mects quality specifications, tthe county 
office should be immediately instructed to return to the regular monthly 
sampling schedule. 


(a) No adjustment in the payment or. sedition for liming material pur= 

chased by or furnished to individual farmers shall be made.with 
respect to material acquired prior to receipt of notice by’ ‘county. 
committee from the Stete committee that the liming’ met geo fails to 
meet specifications. 


-*(b) If the material is being furnished under contract, the’ contractor: 

Coat shall either furnish ae former en: additional emount ‘of ms terial 
WE as required.by. the State office or receive payment -for the materiel 
as a proportionel reduction in price as provided in the contract, . 


(4) ‘If thé material from a perticular source consistently ruris under specifi- 
cetions and the producer eppesrs to be making no effort to improve the quality, 
all ‘the output of the producer shall be considered as below standard until the 
State office is satisfied, from subsequent semples, thet the material again 
meets specificetions. The State office shall average the analysis reports 
received: to’ date and on the bosis. of the deficiency shall require a correspond- 
ingly greater amount of the materin Ee to be-applied in the future to earn’ credit 
at the “established éredit rate per ton. This requirement shell begin upon 
receipt of notice. to the county cammittee ‘from the State committee that the 
matérinl does not mect svecifications. . This notice: Bho i set forth the‘ amount 


— additional ngterial megane eee he Seas 
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ce} ‘dontricts: covering, ‘this. metoriel aes ne ‘@ancerea or amended to: 
“provide for meterie ol, of ‘the “revised . Lewamtrecaran 
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(5) bevthiat Being Produced and stockpiled. for piubane: Relive yah ae samples 
ere teken during the time a stockpile is being: produced and some of the 
analysés' ‘do not “ineet specifications, the. quelity: of the material’ in the’ stock- 
pile sh? ‘11 be determined as an, AV erage of. all RRCAY ACY biemeais during Ehes me 
stockpiling process. SE Re Co cs ee AMR. " . 


Ee eee Deduetions for Materis 1 ‘Not: MGoTEe Sather eatt ons = “the 
:specifieations | own in the ‘Stake | phdhogk Will be considered minimum specifi- 
cations for” es type of in terinl whether sold to fermers commercielly or 
purchased through AAA contracts, If meterial does not meet these specifications 
the Stete committee will determine the additional amount of materiel required 
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to earn credit for one unit under the Agricultural Conservation Program. 


Section III - Sampling Liming Materials - County Procedure 


The County committee shall definitely assign the task of taking. samples to.a 
responsible employee who may be a member of the committee. Samples should be 
taken from every source of agricultural liming materials used for conservation 
purposes, which is located within the county in-accordance with a sampling 
schedule on Form NCR-l,6-95 sent to the county office by the State office, 


Ae i Method of Taking Liming Material Samples - Each county committee shall 
purchase or otherwise provide themselves with the following equipment: 


i bucket, 1 small handscoop, 1 old auto license plate or similar 
piece of metal, 1 large spoon, and 1 square yard of paper or 
oilcloth. 


In addition to the above-mentioned equipment, the State committee 
shall provide the county committee with a sufficient supply of 
cellophane bags and envelopes and Forms ACP-133, "Conservation 
Meterials Analysis Report". . ; 


B. feking Samples at the Quarry:+ If possible samples should be taken from 
the chute,, However, if e chute is inaccessible and the material is being 
loaded on to a stockpile or directly into trucks, the sample may be taken from 
the stockpile or the truck. 


CVu. Tah samples are to be taken from the chute; use the scoop and take 
samples at intervals as the material leaves the chute and-place the sample 
in the bucket. Care should be taken to see that samples from the sides of 
the chute as well as from the center are obtained. 


(2) Ff uthe sample is to be taken from the stockpile, use the scoop to take 
samples beginning at the bottom on the outisde of the pile, up and around the 
pile until the.last sample is taken from the top. -Place all scoopsful as 
taken in the bucket. ‘ 


(3) If a sample is to be taken from a trudk at the quarry the handscoop should 
be used to take samples from both. sides, both onds, and the center of thé truck © 
load. Ali scoopsful taken should be placed in the bucket. 4 


(4) After the samples have been taken and placed. in the bucket as described 
above, proceed as follows: Take the large spoon end mix the limestone in the 
bucket thoroughly, being. careful not to shake the bucket or whirl it which would. 
cause the coarser material to separate from the finer material. Lay the square 
yard of paper or oilcloth on a smooth surface and turn the bucket upside down ~ 
quickly on the. paper; or oileloth, permitting the lime to fall on the paper | 
or oilcloth in as near one mass as possible. BO NOT pour the lime on the paper J 
or cloth. ‘ake:.the auto license plate end divide the pile into two equal piles | 
by forcing it straight down through the center of the pile and scraping one 
side away from the other. Place the part scraped away back on the truck or 
stockpile. Put the remainder back in the bucket and again mix thoroughly and 
dunp again on the paper or oilcloth. Divide the pile with the license plate 
egain, putting the part reioved back on the truck.or stockpile, Place the ‘ 
remainder in the bueket and mix thoroughly with the spoon.. Then take the spoon — 
and fill the cellophane bag from the lime in the bucket, The cellophane bag 
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Samples of marl should be taken ‘and prepared in the manner set out above except 
“that the sample may be taken from the pit or from a truck which was loaded at 
the pit while’the person taking the sample was present. 


Semples taken of refuse lime and slag from stockpiles should be taken in the 
menner set forth above except in the case of extremely large stockpiles the 
samples should be confined to the area in which trucks or railcars are being 
loaded on that particular day. If trucks or railcars are being loaded at 
several points on a large stockpile, samples should be taken from all loading 
points. Samples should be taken from at least ten places around and over the 
area being sempled. 


C. Mailing Samples - All samples taken during the period specified by the 
State committees shall be securely packaged and mailed directly to the Central 
Illinois Testing Laboratories, 511 East Madison Street, Springfield, Illinois, 
on the date specified by the State committee. The Samples should be mailed in 
any type of container available to the county committee which will be suffici- 
ently strong to permit the samples to be received at the laboratories in good 
condition. Form ACP-134 completed as outlined on Page 11 of the Conservation 
Materials directory must be included with each sample. This form should be 
placed on the inside of the package but on the outside of the cellophane envel- 
ope which encloses the actual sample. 


D. Form NCR-94, Notice of Liming Material Samples Taken ~ The county office 
Will prepare a record of the dates Samples were taken and mailed to the labor- 
atories on Form NGR-94. Form NCR-94, will be prepared by the county office as 
follows to show this information: (See Page 47 of NCR+61, Directory of Con. 
Materials Forms.) 


Section IV - Checking Weights of Liming Materials Delivered Under Field 
Service Branch Contracts 


Ae General - In cases where a contractor has been found by the county commit- 


tee, or in some other manner, to be furnishing short weights the State committee 


shall determine whether such short weights are deliberate and constitute an 
attempt to defraud the Government or whether the circumstances would indicate 
thet the contractor did not knowingly furnish short weights. In those cases 
which the State committee determines ware without intent to defraud, the cone 
tractor shall be required to deliver to each farmer the correct amount of 
materiel as shown on the delivery receipt. 


B. Contractors Obtaining Receipts Before Material is Delivered - In any case 
Where the State committees has indication hat the contractors are obtaining 
receipts before the material is actually delivered, such contractors! vouchers 
should not be approved for payment until the county committee has assured it= 
self that the farmers have received the full tonnage covered by the receipts. 


GC. Vendors Furnishing Material under the Purchase Order Plan - Any irregu- 
Tarities especially of the type outlined under (A) or (B) above by vendors 
furnishing material under the purchase order plan should be handled as outlined 


in the previous paragraphs. 
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D. ...Notice..r. All. cases where the’ oatinit bat ees! oF State comm ae 
indication that the contractor is deliberately attempting to defraud + 
ment such as furnishing short weights, obtaining receipts before mate 
., delivered,:etc., shall: he. reported to ‘the regional office for handling. hy 

no cose: of. deliberate fr udulent- action by the contractor shall the county ) 
State committee attempt to make a settlement without the approval of the 
regionsl office. In these types of cases vouchers should not be certified ee 
payment until a definite decision is sipagirtt ta bd pe to alleged irregular 
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